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Department of Defense

DIRECTIVE.0mik.*w.
“.

December 7, 1987
NUMBER 504002

ASD(PA)
SUBJECT : V i sua l  In f o rmat i on  (VI )

Re fe rences : ( a )  D o D  D i r e c t i v e  5 0 4 0 . 2 , “V i sua l  In f o rmat i on  Ac t i v i t i e s  , “
October  11 , 1985 (hereby canceled)

(b )  DoD 5040 .2 -R , “Management and Operation of DoD Audiovisual
A c t i v i t i e s ,  ” November 1979 (hereby canceled) ,  authorized
by DoD Direct ive  5040.2 ,  October  11 ,  1985

( c )  O f f i c e  o f  Management  and  Budget  (OMB) C i r cu lar  A -114 ,
“Management  o f  Federal  Audiovisual  Act iv i t ies  , “
March 20, 1985

( d )  D o D  D i r e c t i v e  5 0 4 0 . 3 , “DoD Joint  Visual  Information
Services ,  ” December 5, 1985

(e)  through ( j  j  )  ,  see  enclosure  1

A. RE ISSUANCE AND PURPOSE

T h i s  D i r e c t i v e :

1. R e i s s u e s  r e f e r e n c e  ( a )  a f t e r  c o n s o l i d a t i o n  w i t h  r e f e r e n c e  ( b )  t o
update  DoD v i sua l  in f o rmat ion  po l i cy .

2 . Implements reference (c)  .

3 . Ass igns  responsib i l i t ies  for  the  management  o f  DoD VI  resources  in
conjunct ion with  re ference  (d)  .

4 . Establ ishes  the  DoD Visual  Information Standards  Panel  (DVISP) ,
and  the  DoD V i sua l  In f o rmat i on  S teer ing  Commit tee  (DVISC)  , as set forth in
enc l osure  2 .

5 . Authorizes the development and publication of  DoD 5040. 2-C, “Department
of  Defense  Catalog  o f  Visual  Information Productions;” DoD 5040.2-G~ “ D e f e n s e
Automated Visual Information System (DAVIS) User Guide ;“ and DoD 5040. 2-L,
“Defense Automated Visual Information System (DAVIS) Thesaurus;  consistent
with  the  FAR (re ference  (e ) )  .

B. APPLICABILITY AND SCOPE

1. Th i s  D i re c t i ve  app l i e s  t o  the  O f f i c e  o f  the  Secre tary  o f  De fense  (OSD) ,
the  Mi l i ta ry  Depar tments  (MILDEPs)  ( inc luding their  National  Guard and Reserve
components)  ,  the  Organizat ion o f  the  Joint  -Chiefs  o f  Staf f  (OJCS) ,  the Unified
and  Spec i f i ed  Comnands, the  Inspector  General  o f  the  Department  o f  Defense
(IG, DoD) ,  the Defense Agencies ~ and the DoD Field Activities.

2 . Th i s  D i rec t i ve  does  no t  app ly  as  l i s t ed  in  enc l osure  3 .



c . DEFINITIONS

Terms used in  this  Direct ive  are  def ined in  enclosure  4 .

D. POLICY

I t  i s  DoD po l i cy  tha t :

1. A central VI management off ice shall  be maintained by each DoD
organ iza t i on  a t .  the  headquar ters  l eve l .

2 . VI a c t i v i t i e s  shall:

a . Be authorized and managed under  this  Direct ive  (see  enclosure  5) .
They may  be  author i zed  f o r  ded i ca ted  suppor t  t o  a  par t i cu lar  a c t i v i ty  o r
o r g a n i z a t i o n  o n l y  i f  i t  i s  e s t a b l i s h e d  c l e a r l y  t h a t  a n  e x i s t i n g  V i s u a l  I n f o r -
m a t i o n  S u p p o r t  C e n t e r  (VISC) is  not  able  to  provide  the  needed support . When
a u t h o r i z e d , the  ded i ca ted  VI  a c t i v i ty  need  no t  be  c o l l o ca ted  w i th  the  VISC.

b . Be c o n s o l i d a t e d  i n t o  a s  f e w  a c t i v i t i e s  a s  p o s s i b l e . As a general
r u l e , each  DoD organ iza t i on  sha l l  a t t empt  t o  c onso l ida te  i t s  VI  a c t i v i t i e s
into  a  s ingle  VISC w i t h i n  e a c h  i n s t a l l a t i o n  o r  m e t r o p o l i t a n  a r e a . Where
p h y s i c a l  c o n s o l i d a t i o n  i s  n o t  f e a s i b l e  o r  e c o n o m i c a l ,  t h e s e  a c t i v i t i e s  shall
be  managed central ly . Jo in t  V i sua l  In f o rmat i on  Serv i ces  (JVISS) may be
managed separate ly .

.

.

c . Be  operated in  the  most  cost -e f fect ive  manner ,  and support  a l l
DoD organizations and major commands within a geographic area. I n t e r s e r v i c e ,
in te rdepar tmenta l , interagency support  shal l  be  in  accordance  with  DoD Direct ive
4000 .19  and  DoD 4000 .19 -R  ( re f e rences  ( f )  and  (g ) ) .  Such  suppor t  may  inc lude u“
VI  documenta t i on  (VIDOC), p roduc t i on ,  p roduc t  p rocurement ,  r eproduc t i on ,  r e co rds
c e n t e r s  o p e r a t i o n s , and  serv i ces  when  the  end  resu l t  inc reases  overa l l  e f f e c -
t iveness  or  economy. I d e n t i f i a b l e  n e t  a d d i t i o n a l  c o s t s  f o r  VI i n t e r s e r v i c e ,
interdepartmenta 1$ and interagency services  shal l  be  accompl ished on a  re im-
b u r s a b l e  b a s i s  e x c e p t  f o r  b o o k i n g ,  d i s t r i b u t i o n ,  and  re cords  c enter  r e search .

d . Recover  the  ful l  cost  o f  such support  under  DoD Direct ive  7410.4
( r e f e r e n c e  ( h ) ) ,  i f  f u n d e d  i n d u s t r i a l l y .

e . Support  non-U.S. Government  requests ,  where  poss ib le .  Reimbursement
sha l l  be  as  desc r ibed  in  DoD Ins t ruc t i on  7230 .7  ( r e f e rence  ( i ) ) ,  DoD . 7 2 9 0 . 3 - M
( r e f e r e n c e  ( j ) ) ,  a n d  D o D  I n s t r u c t i o n  7 7 3 0 . 5 3  ( r e f e r e n c e  ( k ) ) .

f . Be  de f ined  as  c ommerc ia l  a c t i v i t i e s , except for combat and combat
suppor t  e l ements ,  a s  prov ided  f o r  in  DoD Direc t i ve  4100 .15  ( r e f e rence  ( l ) )  and
DoD Ins t ruc t i on  4100 .33  ( r e f e rence  (m) ) . Cur ta i lment  o f  c ommerc ia l  a c t i v i t i e s
is  proper  to  reestabl ish  combat  and combat  support  e lements  or  rotat ional
pos i t ions  for  support  o f  OJCS war  plans .

3 . Combat Camera records of  DoD activities are an important and often
the  on ly  source  o f  opera t i ona l  and  t e chn i ca l  in f o rmat i on  f o r  dec i s i on -making  a t
a l l  l e v e l s ,  h i s t o r i c a l  d o c u m e n t a t i o n ,  p u b l i c  a f f a i r s , and other purposes in the
DoD mission.



b-2C 7, 87
5040.2

4 . VI resources sha].1 be  maintained by  DoD Agencies  and the  Mil i tary
S e r v i c e s  to p r o v i d e  t h e  f o l l o w i n g :

L

a. Rapid deployment Combat Camera teams to support military operations
and emergcnci.es. inc lud ing  documentat i on  o f  f o r ce  dep loyments  and  ac t i v i t i e s
be fo re ,  dur ing ,  and  a f t e r  mi l i ta ry  engagements .

b . General purpose VI support that meets DoD requirements for VI
d o c u m e n t a t i o n ,  p r o d u c t i o n ,  d i s t r i b u t i o n ,  reccrds centers ,  and installation-
l e v e l  s u p p o r t .

c . D e d i c a t e d  VI s u p p o r t  o f  s u c h  a c t i v i t i e s  a s  m e d i c a l ;  i n t e l l i g e n c e ;
and r e s e a r c h ,  d e v e l o p m e n t ,  t e s t ,  a n d  e v a l u a t i o n  (RDT&E).

d . A t ra in ing  capab i l i t y  and  career  progress i on  f o r  DoD VI  personne l .

e . The  mi l i ta ry  personne l  r equ i red  t o  suppor t  a f l oa t  and  overseas
commitments  on  a  rotat ional  bas is .

5 . VI  requirements  common to  the  DoD organizat ions  shal l  be  coordinated
among them for optimum use of  resources.

6 . VI p r o d u c t i o n s  s h a l l  b e :

a . Used ,  when  cos t - e f f e c t i ve  and  app l i cab le ,  t o  suppor t  miss i on
requ i rements  ( s ee  enc l o sure  6 ) .

‘— b . Ident i f ied  as  requirements  by  each DoD organizat ion in  an Annual
VI  Product ion Program that  is  a l igned with  the  Five-Year  Defense  Program (FYDP).

c . E v a l u a t e d  t o  d e t e r m i n e  t h e i r  e f f e c t i v e n e s s . Complexity  and cost
o f  evaluat ing  them should  be  in  proport ion to  the  cost  and program impact  o f
the  produc t i on  be ing  eva luated .

d . Managed throughout  their  ex istence  and distr ibuted to  ensure
l e g a l ,  e f f i c i e n t , a n d  c o s t - e f f e c t i v e  u s e  o f  V I  p r o d u c t i o n s .

7 . O r i g i n a l  VI p r o d u c t i o n s ,  p r o d u c t s , and  assoc ia ted  admin i s t ra t ive
r e c o r d s  s h a l l  b e  c o n t r o l l e d  t h r o u g h o u t  t h e i r  l i f e  c y c l e s  ( s e e  e n c l o s u r e  7 )
and disposed o f  in  accordance  with  General  Records  Schedule  21  under  the
FPMR (re ference  (n) ) .

8 . O p e r a t i o n a l  t e s t  a n d  e v a l u a t i o n  o f  c o m m e r c i a l  “ o f f - t h e - s h e l f ”  W
equipment  sha l l  be  c oord inated  t o  e l iminate  unnecessary  dup l i ca t i on  ( see
e n c l o s u r e  2 ) .

9 . A centralized automated management information system shall  be
mainta ined  t o  p rov ide  management  o f  VI  produc t s ,  p roduc t i ons ,  and  ac t i v i t i e s .

10. Central ized  DoD st i l l  and mot ion media  records  centers  shal l  be
❑ aintained.

11. C e n t r a l i z e d  D o D  VI produc t  d i s t r ibut i on  fa c i l i t i e s  sha l l  be  mainta ined .
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E. RESPONSIBILITIES

1. The Ass istant  Secretary o f  D e f e n s e  ( P u b l i c  A f f a i r s )  (ASD(PA)),  c o n s i s t -
ent  w i th  DoD Direc t i ve  5122 .5  ( r e f e rence  ( o ) )  sha l l :

a . P r o v i d e  o v e r a l l  V I  p o l i c y  a n d  o b j e c t i v e s .

!J. Ass ign  JVIS  respons ib i l i t i e s  t o  the  Mi l i ta ry  Depar tments .

c . Mon i to r  the  imp lementat i on  and  e f f e c t i veness  o f  po l i c i e s  f o r  VI
a c t i v i t i e s .

d . Coord inate  VI  mat te rs  on  func t i ons ,  a c t i v i t i e s ,  and  f inances  w i th
appl icable  OSD of f i ces  and DoD organizat ions .

e . M a i n t a i n  t h e  DVISC as an ASD(PA)  adv i so ry  c ommit tee  f o r  W po l i cy ,
p lanning,  management ,  and standards  (see  enclosure  2) .

f . Program, fund, and maintain a DAVIS, in accordance with DoD
Direc t i ve  7750 .5  ( r e f e rence  (p ) ) ,  DoD 7750 .5 -M ( re f e rence  (q ) ) ,  DoD Direc t i ve
7 9 2 0 . 1  ( r e f e r e n c e  ( r ) ) ,  a n d  D o D  D i r e c t i v e  5 0 0 0 . 1 1  ( r e f e r e n c e  ( s ) ) . I s s u e
users  gu ide ,  a s  r equ i red .

Represent  OSD in  VI-re lated  transact ions  with  the  Federal  Audio-
v i s u a l  C~mmittee (FAC), the  Interagency Audiovisual  Review Board (IARB), the
Nat iona l  Aud iov i sua l  Center  (NAC), and the  American National  Standards  Inst i tute
(ANSI) .

h . Monitor  the  procurement  o f  audiovisual  product ion in  accordance
with OMB Circular  A-114 (re ference  (c ) ) .

Coord inate  par t i c ipa t i on  by  DoD organ iza t i ons  in  VI - re la ted  events
outs ide  ~f the Continental United States (CONUS).

2 . The  Organ iza t i on  o f  the  Jo in t  Ch ie f s  o f  S ta f f  (OJCS)  and  the  Uni f i ed
and Specif ied Commands shall  establish requirements for Combat Camera support
as  out l ined in  the  JOPS, vo lumes  I  and  IV  ( re f e rence  ( t ) )  and  in  opera t i ona l
plans and implemented orders.

3 . The Of f i ce  o f  Secretary  o f  Defense ,  the  Mil i tary  Departments ,
the  Organizat ion o f  the  Joint  Chiefs  o f  Staf f ,  the  Uni f ied  and Speci f ied  Commands,
the DoD Agencies, and the  DoD Fie ld  Act iv i t ies  shal l  each:

a . M a n a g e  VI in accordance with this Directive and ensure that VI
management controls operate in accordance with DoD Directive 5010.38
( r e f e r e n c e  ( u ) ) .

b . P r o v i d e  p o l i c y ,  p l a n s ,

c . Prov ide  in f o rmat i on  t o

.

*

and programs for VI.

the  ASD(PA), a s  r e q u i r e d .
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d . Approve  the  e s tab l i shment  o f  VI a c t i v i t i e s ;  a ss ign  a  permanent

L Defense Visual Information Activity Number (DVIAN); maintain  permanent
documentat i on  that  suppor t s  the  e s tab l i shment ,  c ont inuance ,  o r  c l o sure
o f  t h o s e  a c t i v i t i e s ; a n d  c o n d u c t  p e r i o d i c  r e v i e w s  t o  e n s u r e  c o s t - e f f e c t i v e
a n d  e f f i c i e n t  o p e r a t i o n .

e . MonitoT and coordinate  manpower  and personnel  requirements ,  p lans ,
a c t i o n s , and  t ra in ing  t o  ensure  e f f e c t i ve  management  o f  VI career  f i e lds .

f . Monitor  and coordinate  VI  equipment  a l lowances  and authorizat ions .

g. Manage VI programs and budgets funded under established VI program
e l e m e n t ( s ) .

h . Establish and maintain an Annual VI Production Program.

i . Support  and encourage  the  jo int  use  o f  VI produc ts  and  ensure  that
subordinate  organizat ions  are  made aware  o f  avai lable  JVIS support .

j. Ensure adequate DAVIS-compatible automated data processing (ADP)
equ ipment  a t  p roper  l eve l s .

k. Ensure  that  data  entered into  DAVIS is  complete ,  current ,  and
a c c u r a t e .

1 . Provide VI materials to the NAC in accordance with OMB Circular
A - 1 1 4  ( r e f e r e n c e  ( c ) ) .

—

4 . T h e  O f f i c e  o f  t h e  S e c r e t a r yo f  D e f e n s e  (OSD), the  Organ iza t i on  o f  the
Joint Chiefs of  Staff  (OJCS), the  Uni f i ed  and  Spec i f i ed  Commands ,  the  DoD
A g e n c i e s , and  the  DoD F ie ld  Ac t iv i t i e s  sha l l  each :

a . Establ ish  a  s ingle  o f f i ce  for  VI m a n a g e m e n t .

b . Prov ide  qua l i f i ed  representa t i on  t o  c ommit tees ,  work ing  g roups ,  and
spec ia l  pane l s  a t  the  reques t  o f  the  ASD(PA)  o r  d e s i g n a t e d  r e p r e s e n t a t i v e .

5 . The  Secre tar i e s  o f  the  Mi l i ta ry  Depar tments  sha l l :

a . D e s i g n a t e  a  g e n e r a l  o r  f l a g  o f f i c e r  ( o r  c o m p a r a b l e  c i v i l i a n  o f f i c i a l )
a s  the i r  s en i o r  r epresenta t i ve  f o r  VI  mat te r s , and maintain a single VI manage-
ment  o f f i c e  a t  the  headquar ters  l eve l .

b . P r o v i d e  q u a l i f i e d  r e p r e s e n t a t i o n  t o  t h e  DVISP and DVISC and  sub -
ordinate  panels  and working groups.

c . I d e n t i f y  VIDOC r e q u i r e m e n t s  and.maintain the  r e sources  t o  ob ta in
that  documentat ion. I t  i s  each  DoD organ iza t i on ’ s  r e spons ib i l i t y  t o  document
i t s  o w n  a c t i v i t i e s . Interdepart~ent VIDOC requ i rements  shou ld  be  c oord inated
through the Military Department VI manager. Requirements  for  VIDOC suppor t
(e .g .  Combat  Camera)  shal l  be  inc luded in  implementing operat ional  p lans  for
m i l i t a r y  o p e r a t i o n s ,  e m e r g e n c i e s ,  f o r c e  d e p l o y m e n t s , a n d  a c t i v i t i e s  b e f o r e ,
during, and after ❑ i l i t a ry  engagements .—-
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d . Maintain  mobi l izat ion plans  for  VI  personnel  and resources .

Coordinate  any change in  the  support  level  be ing provided by  a
jo int  us~”VI ac t i v i ty  w i th  the  ASD(PA) .

f . Prov ide  a  capab i l i t y  t o  r ent ,  p roduce ,  l ease ,  and  procure  VI
products  and product ions  in  support  o f  DoD requirements .

g. P r o v i d e  VI services in support of  OSD, OJCS, and other  DoD and
Federal  Agencies  in  the  National  Capital  Region.

6 . The Secretary  o f  the  Army shal l :

a . Operate and maintain n DoD Central Still and Motion Media Records
Center  for  medical  pathology  mater ia ls  to  support  DoD organizat ions  and Veterans .

Admin i s t ra t i on  hosp i ta l s  in  a c cordance  w i th  DoD Direc t i ve  5154 .24  ( r e f e rence  ( v ) ) .

b .
f o r  suppor t

c.
and systems

7. The

a .
f o r  suppor t

Operate  and maintain  a  DoD central  VI  product  d istr ibut ion act iv i ty .

of a l l  D o D  o r g a n i z a t i o n s  r e q u i r i n g  i t s  s e r v i c e s .

Provide  a  capabi l i ty  to  des ign,  engineer ,  and procure  VI e q u i p m e n t
in  suppor t  o f  DoD organ iza t i ons  reques t ing  i t s  s e rv i ces .

S e c r e t a r y of the Navy s h a l l :

Operate and maintain the DoD Central Stil l  Media Records Center
of  the  DoD organizat ions , the Federal Government,  and public

requirements .

b . P r o v i d e  VIDOC and  serv i ces  in  suppor t  o f  the  Execut ive  Of f i c e  of
the  Pres ident  o f  the  United  States .

8 . The  Secretary o f  the  A i r  Force  sha l l :

a . Operate and maintain the DoD Central Motion Media Records Center
for  support  of the  DoD organizat ions ,  the  Federal  Government ,  and public
requirements .

b .
f o r  suppor t

9 . The

Operate  and maintain  a  DoD central  VI  product  d istr ibut ion center
o f  a l l  D o D  o r g a n i z a t i o n s  r e q u i r i n g  i t s  s e r v i c e s .

D i re c to r ,  De fense  In te l l i gence  Agency (DIA), sha l l  opera te  aud
maintain  a  DoD St i l l  and Motion Media  Records  Center  for  inte l l igence  imtigery
to  support  DoD organizat ions  (DoD Direct ive  5105.21 ,  re ference  (w)].

10. The Director ,  Nat ional  Securi ty  Agency (NSA), shall Op~l:it.e 3rd ,liili.:,-

ta in  a  DoD St i l l  and Motion Media  Records  Center  for cr~q,:.logic .illa cryptoiogic-
r e l a t e d  m a t e r i a l s  t o  s u p p o r t  D o D  o r g a n i z a t i o n s  (P.L. 86-3ti, r e f e r e n c e  ( x ) ) .

11. The Director ,  Defense  Nuclear  Agency (DNA), shall  operate and maiutain
a DoD St i l l  and Motion Media  Records  Center  for  nuclear  test  mater ia ls  to  sup-
por t  DoD organ iza t i ons  (DoD Direc t i ve  5105 .31 ,  r e f e rence  (y)).
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F. REPORT REQUIREMENTS

.- R e p o r t i n g  r e q u i r e m e n t s  a r e  pravided in enclosure 8.

G. EFFECTIVE DATE AND IMPLEMENTATION

T h i s  D i r e c t i v e  i s  e f f e c t i v e  i m m e d i a t e l y . Forward two copies  o f  implementing
d o c u m e n t s  to the  Assistant  Secretary  o f  Defense  (Publ ic  Af fa irs )  within  120 days .

,.

Enc losures  -  8
1. Re fe rences
2 . Committees, Working Groups, and Panels
3 . E x c l u s i o n s
4 . D e f i n i t i o n s
5 . VI A c t i v i t i e s
6 . VI P r o d u c t i o n
7. V I  P r o d u c t  I d e n t i f i c a t i o n
8 . Report Requirements

Wil l iam H.  Taft ,  IV
Deputy  Secretary  o f  Defense

-—

7



WC 7, 87
5040 .2  (&Cl 1)

L ( e )
( f )

(g)

( h )
( i )
( j )

( k )

( 1 )
(m)

( n )

( o )

(P )

(q)

( r )

( s )

( t )

( u )
( v )

(w)
( x )

(Y)
( z )

REFERENCES, continued
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DoD Direct ive  4100.15, “Commercia l  Act iv i t ies  Program,”  August  12 ,  1985
DoD Instruct ion 4100.33, “Commerc ia l  Act iv i t ies  Program Procedures , ”
September 9, 1985
Federal Property Management Regulations (FPMR),  41 CFR 101.11.13 and
1 0 1 . 1 1 . 4 1 1 . 4
DoD Direct ive  5122.5 , “ A s s i s t a n t  S e c r e t a r y  o f  D e f e n s e  ( P u b l i c  A f f a i r s ) , ”
June 15, 1982
DoD Direct ive  7750.5 , “Management and Control  of  Information Requirements,”
August 7,  1986
DoD 7750.5-M, “DoD Procedures for Management of  Information Requirements,”
November 1986, authorized by DoD Directive 7750.5,  August 7,  1986
DoD Direct ive  7920.1 , “Life Cycle Management of  Automated Information
Systems (AIS) , ”  October  17 ,  1978
DoD Direct ive  5000.11, “Data Elements and Data Codes Standardization
Program,” December 7, 1964
The Joint  Operat ions  Planning System (JOPS), Volumes I  and IV, Organization
of  the  Joint  Chiefs  o f  Staf f  (OJCS), June  28 ,  1984  and  August  12 ,  1985
DoD Direct ive  5010.38, “ Internal  Management  Contro l  Program,”  Apri l  14 ,  1987
DoD Direct ive  5154.24, “ A r m e d  F o r c e s  I n s t i t u t e  o f  P a t h o l o g y , ”  w
January 14, 1977
DoD Direct ive  5105.21, “Defense  Inte l l igence  Agency, ”  May 19,  1977
Public Law 86-36, “To  Prov ide  Cer ta in  Admin i s t ra t i ve  Author i t i e s  f o r  the
National Security Agency and for Other Purposes,”  May 29,  1959
DoD Direct ive  5105.31, “Defense Nuclear Agency (DNA),” Jfarch 18,  1987
DoD Direct ive  4120.3 , “De fense  S tandard i za t i on  and  Spec i f i ca t i on  Program, ”
February 10,  1979

(aa) DoD Direct ive  4120.20, “Development and Use of Non-Government
Speci f i cat ions  and Standards , ”  December  28 ,  1976

(bb)

( c c )

(old)

( e e )

( f f )

(%8)

—
(hh)

DoD Direct ive  5000.37, “Acqu i s i t i on  and  D is t r ibut i on  o f  Commerc ia l
Products (ADCOP),”  September 29,  1978
DoD Direct ive  5122.10, “Amer i can  Forces  In f o rmat i on  Serv i ce , ”
July 23,  1987
DoD Direct ive  5120.20, “Armed Forces  Radio  and Televis ion  Service , ”
December 23, 1980
Public Law 98-549, “Cable  Communicat ions  Pol icy  Act  o f  1984, ”
October  30 ,  1984
DoD Direct ive  1015.1 ,  “Establ ishment ,  Management ,  and Contro l  o f  Non-
appropriated Fund Instrumental i t ies , ”  August  19 ,  1981
DoD Instruct ion 5410.15, “De l ineat i on  o f  DoD Aud io -V i sua l  Pub l i c  A f fa i r s
Respons ib i l i t i e s  and  Po l i c i e s , ”  November  3 ,  1966
DoD Direct ive  5230.9 , “C learance  o f  DoD In fo rmat i on  f o r  Pub l i c  Re lease , ”
Apr i l  2 ,  1982
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( i i )  D o D  D i r e c t i v e  5 2 3 0 . 2 5 , “Withholding o f  Unclass i f ied  Technical  Data from /-

Publ ic  Disc losure , ”  November  6 ,  1984
(jj) D o D  D i r e c t i v e  5 4 0 0 . 7 , “DoD Freedom of Information Act Program,”

March 24, 1980 u

.

.
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A. De fense  V i sua l  In f o rmat i on  S teer ing Committee (DVISC)

1. T h e  p u r p o s e  o f  t h e  DVISC is  to  advise  and ass ist  the  ASD(PA)  on VI
pol icy ,  p lanning,  management ,  and standards .

2 . T h e  DVISC is  a  permanent  body consist ing  o f  a  representat ive  f rom the
O f f i c e  o f  t h e  A s s i s t a n t  S e c r e t a r y  o f  D e f e n s e  ( P u b l i c  A f f a i r s )  (OASD(PA)) a n d
each o f  the  Mil i tary  Departments . The Chair  shal l  be  appointed by  the  ASD(PA)
o r  d e s i g n a t e d  r e p r e s e n t a t i v e . T h e  OASD(PA) sha l l  p rov ide  an  Execut ive  Secre tary
who  sha l l  be  a  nonvot ing  member  w i th  the  respons ib i l i t i e s  o f  r e cord ing  the
minutes  and handl ing ass igned administrat ive  dut ies . Temporary  representat ion
may  be  inv i t ed  f o r  spec i f i c  purposes  and  per i ods .

3 . The DVISC meets quarterly or as requested by a member.

4 . Work ing  groups  o f  the  DVISC are  as  fo l lows:

a . The Defense Visual Information Production Working Group (DVIPWG)
a d d r e s s e s  V I  p r o d u c t i o n - r e l a t e d  i t e m s  o f  i n t e r e s t  i n c l u d i n g  t h e  r e v i e w ,  v a l i d a -
t i o n , o r  c o o r d i n a t i o n  o f  v a l i d a t i o n  of j o in t - in te res t  VI p r o d u c t i o n  r e q u i r e m e n t s
and the  coordinat ion o f  the  ass ignment  o f  approved product ion requirements  to
the  Mil i tary  Departments  for  execut ion.

b . The  DVISC shal l  charter  such other  working groups  as  may be  required
t o  a d d r e s s  s p e c i f i c  i t e m s  o f  i n t e r e s t .

B. Defense  Visual  Information Standards  Panel  (DVISP)

1. The  purpose  of the DVISP is  to  review and make recommendat ions  uLl V“l
s tandards  and  po l i c i e s  f o r  the  s tandard i za t i on  o f  VI  r esources  and  t o  apply
s t a n d a r d i z a t i o n  p o l i c i e s  e s t a b l i s h e d  b y  t h e  O f f i c e  o f  A s s i s t a n t  Secretary ot”
De fense  (Produc t i on  and  Log i s t i c s )  (OASD(P&L)) under  the  De fense  S tandard i za -
t i o n  a n d  S p e c i f i c a t i o n  P r o g r a m  (DSSP), DoD Direc t i ve  4120 .3  (refere/lce {z)).
T h e  DVISP serves  as  a  forum for  developing standards  and exchanging iuiorlo~~~c,li
o n  s t a n d a r d i z a t i o n  i s s u e s , equipment and resource management, and evaluations
of  commercia l  technological  advances  and equipment .

2 . T h e  DVISP is  chartered under  the  DSSP. It is  a permanent working pane]
c o n s i s t i n g  o f  a  r e p r e s e n t a t i v e  f r o m  t h e  OASD(PA), each of  the Millc~ry S e r v i c e s ,
and an advisor  f rom the  Defense  Product  Standards  Of f ice  (DPSO), OASI)(PN.). The
ASD(PA), o r  d e s i g n a t e d  r e p r e s e n t a t i v e ,  s h a l l  a p p o i n t  a  Chairm~n. Temporary
representa t i on  may  be  inv i t ed  f o r  spec i f i c  purposes  and  per i ods . When requirt’d.
a d d i t i o n a l  r e p r e s e n t a t i v e s  f r o m  t h e  O f f i c e  o f  t h e  D i r e c t o r  of Dei.euse liesc~Kch
a n d  E n g i n e e r i n g  (ODDR&E) and OASD(P&L) may be  des ignated as observers  to provitie
ass i s tance  on  VI equ ipment  t e s t  and  eva luat i on  i s sues . W o r k i n g  groups of the
DVISP may be  formed to  deal  with  spec i f i c  tasks .

3 . I t  i s  D o D  p o l i c y  ( D o D  D i r e c t i v e s  4120.?0 and S000.37 (references (ad)
a n d  (bb)) t o  p a r t i c i p a t e  i n  t h e  a c t i v i t i e s  of non-Gov~rnment s t a n d a r d  [NGS)
b o d i e s , t o  use  NGS to  the  max imum ex tent  p rac t i cab l e ,  aud to ul~ke use oi

—. commerc ia l  p roduc t s  and  non -deve l opmenta l  i t ems  in preference  to  developing
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m i l i t a r y - u n i q u e  m a t e r i e l . T o  a d d r e s s  D o D  V I  s t a n d a r d i z a t i o n  r e q u i r e m e n t s ,  t h e  , -  .
DVISP shal l  review and recommend DoD representat ives  to  serve  on the  appl icable
e lements  o f  the  ANSI and other  organizat ions  responsible  for  developing and
rev i s ing  U .S . and  in ternat i ona l  s tandards .

4 . The DVISP meets semiannually or as requested by a member.

w
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EXCLUSIONS

-
A. THE FOLLOWING ACTIVITIES ARE EXCLUDED FROM ALL PROVISIONS OF THIS DIRECTIVE:

1. P h o t o m e c h a n i c a l  r e p r o d u c t i o n ,  c a r t o g r a p h y ,  x - r a y ,  a n d  m i c r o f i l m  a n d
m i c r o f i c h e  p r o d u c t i o n .

2 . Command and control  information displayed in conjunction with weapon
systems.

3 . VI c o l l e c t e d  e x c l u s i v e l y  f o r  s u r v e i l l a n c e ,  r e c o n n a i s s a n c e ,  i n t e l l i g e n c e ,
o r  e q u i p m e n t  i n t e g r a t e d  i n  a  r e c o n n a i s s a n c e - c o l l e c t i n g  v e h i c l e .

4 . VI  produc t i ons  on  the  t e chn i ca l ,  p rocedura l , or management aspects of
D o D  cryptological opera t i ons .

5 . F a c i l i t i e s ,  s e r v i c e s , and products operated or maintained by the Armed
Forces  Radio  and Televis ion Service  (AFRTS) under  DoD Direct ives  5122.10 and
5 1 2 0 . 2 0  ( r e f e r e n c e s  ( c c )  a n d  ( o l d ) ) . Produc t s  o r  p roduc t i ons  acqu i red  and  d i s -
tr ibuted by  AFRTS for  exhibi t ion  overseas .

6 . VI commercia l  entertainment  product ions  and equipment  acquired and
distributed by the Army and Air Force Exchange Service (AAFES) and the Navy
Mot i on  P i c ture  Serv i ce  (NMPS).

7 . VI equipment  that  operates  independently  and is  embedded in  training
devices  or  other  integrated systems,  the  pr imary purpose  not  be ing  predominant ly
VI ,  or  VI  equipment  that  does  not  per form a  VI  funct ion .

8 . Equipment  o f  a  VI  nature  acquired with nonappropriated funds .

9 . I n d i v i d u a l  VI a c t i v i t i e s  and  the i r  equ ipment ,  p roduc t s ,  and  se rv i ces
funded by  research,  development , t e s t  a n d  e v a l u a t i o n  (RDT&E) and  used  so l e ly
to  suppor t  p rogrammed  research  miss i on  ac t i v i t i e s .

B. EXCEPTION

If VI p r o d u c t s  e x c l u d e d  i n  s u b s e c t i o n s  A l .  t h r o u g h  A.4., above ,  a re  used  in
produc ing  a  subsequent  AV or  VI produc t i on ,  such  produc t i on  sha l l  be  sub je c t
t o  t h i s  D i r e c t i v e .

—
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DEFINITIONS

1. A r m a m e n t  D e l i v e r y  R e c o r d i n g  (ADR). Motion picture ,  s t i l l  photography,  and
v i d e o  r e c o r d i n g s  sho~’ing the  de l i very  and  impac t  o f  o rdnance . T h i s  d i f f e r s  f r o m
reconnaissance  imagery  in  that  i t  records  the  act  o f  de l ivery  and impact  and
normal ly  is  done by  the  weapon system del iver ing the  ordnance . ADR is used
p r i m a r i l y  f o r  e v a l u a t i n g  s t r i k e  e f f e c t i v e n e s s  a n d  f o r  c o m b a t  c r e w  t r a i n i n g .  I t
i s  a l s o  o n e  o f  t h e  p r i n c i p a l  s o u r c e s  o f  o v e r - t h e - t a r g e t  d o c u m e n t a t i o n  i n  f o r c e
employments , and may be  used for  publ ic  a f fa irs  purposes .

2 . Aud io . Re la t ing  t o  r e cord ing ,  p roduc t i on ,  and  reproduc t i on  o f  s ound ,
espec ia l l y  the  sound  por t i on  o f  a  VI produc t i on  ( e . g .  ,  a  mot i on  p i c ture ,
v i d e o t a p e , o r  s l ide  and  tape ) .

3 . A u d i o v i s u a l  (AV)  P r o d u c t i o n . An AV produc t i on  i s  d i s t ingu i shed  f r om o ther
VI product ions  by  the  combinat ion o f  mot ion media  with  sound in  a  se l f - contained,
comple te  presenta t i on ,  deve l oped  ac cord ing  t o  a  p lan  o r  s c r ip t  f o r  c onvey ing
i n f o r m a t i o n  t o , or communicating with,  an audience. (See  V i sua l  In f o rmat i on
( V I )  P r o d u c t i o n  f o r  t h e  d e f i n i t i o n  o f  a l l  o t h e r  f o r m s  o f  p r o d u c t i o n . )

4 . Cable  Televis ion  System (CATV). D is t r ibutes  one  o r  more  t e l ev i s i on  pro -
grams by  modulated radio  f requency or  other  s ignals  through a  cable  d istr ibut ion
sys tem to  s tandard  t e l ev i s i on  o r  rad io  r e ce ivers  o f  subsc r ibers  who  pay  f o r
such  a  se rv i ce . CATV fac i l i t ies  are  commercia l ly  owned and operated (see
P.L. 9 8 - 5 4 9 ,  r e f e r e n c e  (ee)).

5 . C l o s e d  C i r c u i t  T e l e v i s i o n  (CCTV). P o i n t - t o - p o i n t  s i g n a l  t r a n s m i s s i o n  b y
cab le  o r  d i re c t i ona l  rad ia t i on  where  the  aud ience  i s  l imi ted  by  phys i ca l
cont ro l  o r  nons tandard  t ransmiss i on .

6 . Combat Camera. VI  documentat i on  cover ing  a i r ,  s ea ,  and  ground  ac t i ons  o f
Armed Forces in combat and combat support operations,  and in related peacetime
tra in ing  ac t i v i t i e s  such  as  exer c i ses ,  war  games , a n d  o p e r a t i o n s  ( s e e  d e f i n i t i o n
3 3 . , below) .

7 . Commercial  VI Production. A  comple ted  VI product ion,  purchased off-the-
s h e l f ;  i . e . , f rom the  stocks  o f  a  vendor .

8 . Computer-Generated Graphics. The  produc t i on  o f  g raph i c s  through-an
electronic medium based on a computer or computer techniques.

9 . C o n t r a c t  VI Produc t i on . A VI product ion produced by  a  commercia l  producer
under  contract  to  the  Department  o f  Defense .

10. D e d i c a t e d  VI A c t i v i t y . A VI a c t i v i ty  whose  produc t s  and  se rv i ces  a re
p r o v i d e d  o n l y  t o  a  s p e c i f i e d  o r g a n i z a t i o n  o r  f u n c t i o n . I n c l u d e s  a c t i v i t i e s
wi th in  dep loyab le  e l ements  o f  the  opera t ing  f o r ces .

11. Defense Automated Visual Information System (DAVIS).  A standard DoD-wide
ADP system for VI management purpbses at DoD Component and major command levels.
I t  i n c l u d e s  a  p r o d u c t i o n  d a t a  b a s e  c o v e r i n g  p r o d u c t i o n ,  a c q u i s i t i o n ,  i n v e n t o r y ,
d i s t r ibut i on ,  p roduc t  s ta tus ,  and  ar ch iva l  c ont ro l  o f  AV p r o d u c t i o n s  a n d
VI m a t e r i a l s  a n d  a  V I  f a c i l i t i e s  d a t a  b a s e  t h a t  i n c l u d e s  a c t i v i t i e s ,  f a c i l i t i e s ,—
personne l ,  and  funds .
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12. D i r e c t  C o s t . Any item of  cost (or the  aggregate  thereo f )  tha t  may  be
i d e n t i f i e d  s p e c i f i c a l l y  w i t h  a n y  o b j e c t i v e ,  s u c h  a s  a  p r o d u c t ,  s e r v i c e ,  p r o g r a m ,
f u n c t i o n , o r  p r o j e c t ; u s u a l l y ,  b u t  n o t  n e c e s s a r i l y ,  l i m i t e d  t o  i t e m s  o f  m a t e r i a l
and labor . T h e  d i s t i n c t i o n  b e t w e e n  d i r e c t  a n d  i n d i r e c t  c o s t s  i s  o f t e n  a r b i t r a r y
or  i s  based  upon  conven ience  and  cos t  a c count ing  s impl i c i ty  w i thout  sac r i f i c e
o f  r e a s o n a b l e  a c c u r a c y  i n  o v e r a l l  c o s t s  o f  s p e c i f i c  o b j e c t i v e s .

13. Electronic  News Gather ing (ENG). A f o r m  o f  e l e c t r o n i c  j o u r n a l i s m . The
appl icat ion o f  a  portable  v ideo  system to  record  newsworthy events .

14. Fi lm or  Video  Cl ip . A l imited  form of  VI p r o d u c t . An assemblage of  motion
p i c ture  f oo tage  o r  v ideo tape  (usua l ly  documentary )  in  cont inu i ty ,  usua l ly  w i th -
o u t  e d i t o r i a l  o r  o p t i c a l  e f f e c t s , and normal ly  without  audio  except  that  recorded
during the  documentat ion using s ingle  system sound or  v ideo  recording. Simple
t i t l e s  may  be  used  f o r  i dent i f i ca t i on  purposes .

15. Graphic  Arts . Re la tes  t o  the  des ign ,  c rea t i on ,  and  preparat i on  o f  two-
and  three -d imens iona l  v i sua l  aid produc t s . I n c l u d e s  c h a r t s ,  g r a p h s ,  p o s t e r s ,
and  v i sua l  mater ia l s  f o r  b rochures ,  c overs , t e l e v i s i o n ,  m o t i o n  p i c t u r e s ,  p r i n t e d
pub l i ca t i ons ,  d i sp lays ,  p resenta t i ons ,  and  exh ib i t s  prepared  manua l ly ,  by  mach ine ,
or by computer.

16. I n d i r e c t  C o s t s . An  i t em o f  c o s t  ( o r  the  aggregate  thereo f )  tha t  i s  in -
c u r r e d  f o r  j o i n t  o b j e c t i v e s  a n d  m a y  n o t  b e  i d e n t i f i e d  s p e c i f i c a l l y  w i t h  a  s i n g l e
f i n a l  o b j e c t i v e , such  as  a  p roduc t ,  s e rv i ce ,  p rogram,  o r  p ro j e c t .

17. J o i n t - I n t e r e s t  P r o d u c t i o n . A VI production in which each of  two or more
DoD organizat ions  share  some degree  o f  interest ,  contr ibute  support ,  and intend
to  use .

18. Jo in t  V i sua l  In f o rmat i on  Serv i ces  ( . IVIS ) .
tained by a DoD Military Department to support

VI se rv i ces  opera ted  and  main-
more than one DoD organization.

19. Mixed Media.
non-VI media ,  such

20. Motion Media.
i l l u s i o n  o f  m o t i o n ,

A combination of one or more VI media and one or more
as  a  f i lm str ip  and accompanying pr inted mater ia l .

A  se r i e s  o f  images , v i ewed  in  rap id  success i on  g iv ing  the
obtained with  a  mot ion picture  or  v ideo  camera.

21. Multimedia. A combination of more than one VI medium used in a single
p r o d u c t i o n .

22 . Operat ional  Documentat ion (OPDOC). VI d o c u m e n t a t i o n  o f  a c t i v i t i e s  t o
convey  in fo rmat ion  about  peop le ,  p laces ,  and  th ings . I t  i s  genera l  purpose
documentation normally done in peacetime. ( S e e  d e f i n i t i o n  3 3 . ,  b e l o w . )

23. Opt i ca l  Ins t rumenta t i on . Use  o f  op t i ca l  sys tems ,  c oup led  w i th  photograph i c
o r  t e l e v i s i o n  r e c o r d i n g  d e v i c e s  t h a t  m a y  i n c l u d e  a u d i o ,  t o  r e c o r d  s c i e n t i f i c
and engineering phenomena for measurement and analysis. It  may include the
record ing  o f  da ta  t o  c o r re la te  op t i ca l  image - s  t o  t ime  o r  space  pos i t i ons ,  o r  each
o t h e r .

.

24 . Per formers . Persons  who play  dramatic  ro les , n a r r a t e  ( o n  o r  o f f  s c r e e n ) ,
pose ,  or  otherwise  per form in  VI p r o d u c t i o n s .

.

.

1

—
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25. Photojournalism (PJ) . Convey ing  a  s t o ry ,  through  s t i l l  pho tography ,  o f
a  s i gn i f i cant  DoD event , normally to support the news media or internal DoD

— publ icat ions  .

26 . P r o d u c t i o n  F i l e s . The  t ex tua l  r e cords  per ta in ing  t o  each  VI  produc t i on .

27 . Reproduc t i on . The making o f  copies  f rom an ear l ier  generat ion o f  VI
m a t e r i a l s . I t  in c ludes  a l l  c op i es  beyond  the  o r ig ina l  o r  master  c opy .

28. S t i l l  Pho tography . The medium used to  record  st i l l  imagery ,  inc luding
negat ive  and  pos i t i ve  images .

29 . Technical  Documentat ion (TECDOC). VI Documentation (with or without
sound as  an integral  documentat ion component)  o f  an actual  event  made for
eva luat i on  purposes . T y p i c a l l y ,  TECDOC cont r ibutes  t o  the  s tudy  o f  human
or  mechan i ca l  f a c t o r s ,  p ro cedures , and  processes  in  the  f i e lds  o f  med i c ine ;
s c i e n c e ;  l o g i s t i c s ;  r e s e a r c h , d e v e l o p m e n t ,  t e s t ,  a n d  e v a l u a t i o n ;  i n t e l l i g e n c e ;
inves t iga t i ons ;  and  armament  de l i very . ( S e e  d e f i n i t i o n  3 3 . ,  b e l o w . )

30 . Techn i ca l  Repor t . A  VI r e p o r t . An assemblage of  TECDOC (sti l l  or motion
media) t o  r e p o r t  a  s i n g l e  m i s s i o n  o r  a  p r o j e c t - r e l a t e d  e v e n t .

31. VI A c t i v i t y . An  organ iza t i ona l  e l ement  o r  a  func t i on  w i th in  an  o rgan iza -
t i on  in  whi ch  one  o r  more  ind iv idua l s  a re  c lass i f i ed  as  Vl, o r  w h o s e  p r i n c i p a l
r e s p o n s i b i l i t y  i s  t o  p r o v i d e  V I  s e r v i c e s . VI a c t i v i t i e s  i n c l u d e  t h o s e  t h a t  d o
t h e  f o l l o w i n g :

a . Expose  and process  or ig inal  photography.

b . R e c o r d ,  d i s t r i b u t e , a n d  b r o a d c a s t  e l e c t r o n i c a l l y  ( v i d e o  a n d  a u d i o ) .

c. Reproduce  or  acquire  VI  products .

d . Prov ide  VI  s e rv i c es .

e . Dis t r ibute  o r  p reserve  VI  p roduc t s .

f . Prepare  graphic  artwork.

E%. Fabr i ca te  VI  a ids ,  mode l s ,  and  d i sp lays .

h. Prov ide  presenta t i on  se rv i ces  o r  manage  any  o f  these  a c t i v i t i e s .

32 . V I  D i s t r i b u t i o n . The  ca ta l og ing  and  d i s t r ibut i on  processes  o f  the  cent ra l
d i s t r i b u t i o n  a c t i v i t i e s  a n d  t h e  l o a n  o p e r a t i o n s  o f  f i e l d  V I  l i b r a r i e s .

33 . VI  Documenta t i on  (VIDOC). Mot ion media ; s t i l l  p h o t o g r a p h y ;  a n d  a u d i o ;
re cord ing  o f  t e chn i ca l  and  nontechn i ca l  events , w h i l e  o c c u r r i n g ,  a n d ,  u s u a l l y ,
no t  c ont ro l l ed  by  the  r e cord ing  c rew . VIDOC encompasses Combat Camera, OPDOC,
and TECDOC. .
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34. VI Equipment——

a. Durable  i tems that  are  capable  o f  cont inuing
I n d i v i d u a l  o r  o r g a n i z a t i o n . These  i tems are  used for

o r  r e p e t i t i v e  u s e  by a n
the  re cord ing ,  p roduc ing ,

r e p r o d u c i n g ,  p r o c e s s i n g ,  b r o a d c a s t i n g ,  e d i t i n g ,  d i s t r i b u t i o n ,  e x h i b i t i n g ,  a n d
s to r ing  o f  VI .

b .  When i tems that  otherwise  might  be  ident i f ied  as  VI equ ipment  are  an
integral  part  o f  a  non-VI  system or  device  (ex ist ing  or  under  development) ,
they shall  be managed as a part of  that non-VI system or device.

35. VI Faci~ity. A bui lding or  a  space  within a  bui lding or  ship ,  owned or
operated by the Federal Government, which houses  an authorized VI  act iv i ty .
Transpor tab le  o r  por tab le  VI equipment  (such as  v ideo  recording van or  port -
able  VI  equipment  used in  a  temporary  housing)  a lso  shal l  be  c lass i f ied  as  a
V I  f a c i l i t y .

36. VI  Funct ions . The indiv idual  VI  processes  such as  product ion,  documen-
t a t i o n , r e p r o d u c t i o n ,  d i s t r i b u t i o n ,  r e c o r d s  p r e s e r v a t i o n
VI  a ids ,

,  p r e s e n t a t i o n  s e r v i c e s ,
f abr i ca t i on  o f  mode l s  and  d i sp lays ,  and  re la ted  t e chn i ca l  s e rv i ces .

37. VI  Library . A VI activity that loans and maintains VI med ia  and

38. VI Management Office. A s t a f f  o f f i c e , e s tab l i shed  in  ac cordance

equipment.

w i th
s u b s e c t i o n  D.1. in this Directive at major command or other management level ,
which prescr ibes  and requires  compl iance  with  pol ic ies  and procedures  and
rev iews  opera t i ons .

39. VI  Mater ia ls . A g e n e r a l  t e r m  t h a t  r e f e r s  c o l l e c t i v e l y  t o  a l l  o f  t h e
v a r i o u s  V I  s t i l l  a n d  m o t i o n  f i l m s ,  t a p e s ,  d i s c s ,  o r  g r a p h i c  a r t s . Inc ludes
the  o r ig ina l ,  in te rmed ia te ,  and  master  c op i es , and any other  retained recorded
imagery.

40. VI  Personnel . P e r s o n n e l  p o s s e s s i n g  p r o f e s s i o n a l  q u a l i f i c a t i o n s  r e c o g n i z e d
by the  pr ivate  sector  or  the  Department  o f  Defense , and performing or  support ing
VI  func t i ons .

41. VI Produc t i on . The process  o f  combining or  arranging any separate  audio
o r  v i s u a l  p r o d u c t ( s )  i n  c o n t i n u i t y  i n  a  s e l f - c o n t a i n e d ,  c o m p l e t e  p r e s e n t a t i o n
that  i s  deve l oped  ac cord ing  t o  a  p lan  o r  s c r ip t  f o r  c onvey ing  in f o rmat i on  t o ,
or communicating with,  an audience. A VI  product  i s  a lso  the  end i tem of  the
produc t i on  process . The spec ia l  k ind o f  VI  product ion that  combines  mot ion
media  with sound is  further  def ined as “AV p r o d u c t i o n . ” U s e d  c o l l e c t i v e l y ,  VI
produc t i on  re f e r s  t o  the  func t i ons  o f  p rocurement ,  p roduc t i on ,  o r  adopt i on
f r o m  a l l  s o u r c e s ;  i . e . , i n - h o u s e  o r  c o n t r a c t  p r o d u c t i o n ,  o f f - t h e - s h e l f
purchase , or adoption from another Federal Agency.

42. VI  Products . VI  media  e lements  such as  mot ion picture  and st i l l  photo-
graphy  (photographs ,  t ransparenc ies ,  s l ides  and  f i lm  s t r ips ) ,  aud io  and  v ideo
record ings  ( tape  or d i s c ) ,  g r a p h i c  a r t s  ( i n c l u d i n g  c o m p u t e r - g e n e r a t e d  p r o d u c t s ) ,
models , and  exh ib i t s . The “VI  product ion” is a unique form of VI produc t  and
usua l ly  i s  addressed  separate ly .

4 3 .
t i v e

VI Records. V I  m a t e r i a l s , r egard less  o f  f o rmat , and re lated administra-
r e c o r d s .
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44 . VI Records Center. A  fa c i l i t y ,  s omet imes  spec ia l l y  des igned  and  Con-

structed, f o r  t h e  l o w - c o s t  a n d  e f f i c i e n t  s t o r a g e  a n d  r e f e r e n c i n g  o f  semi-—
current  r e cords  pend ing  the i r  u l t imate  d i spos i t i on .

45 . VI Report. VI  documentat ion assembled to  report  on  a  part icular  subject
o r  event .

46 . VI  Resources . T h e  persomel, f a c i l i t i e s ,  e q u i p m e n t ,  p r o d u c t s ,  b u d g e t s ,
and supplies that comprise DoD VI support.

47 . V I  S e r v i c e s . Those  ac t i ons  that  do  the  f o l l owing :

a . Result  in  obtaining a  VI  product .

Suppor t  the  prepara t i on  o f  a  c omple ted  VI product ion such as  photo-
graphing, p r o c e s s i n g ,  d u p l i c a t i n g , sound and v ideo  recording,  instrumentat ion
r e c o r d i n g ,  f i l m  t o  v i d e o  t r a n s f e r r i n g ,  e d i t i n g ,  scripting, designing, and
prepar ing  graph i c  a r t s .

c . S u p p o r t  e x i s t i n g  VI produc t s  such  as  d i s t r ibut i on  and  re cords  c enter
o p e r a t i o n .

d . Use  exist ing  VI  products ,  equipment ,  equipment  maintenance ,  and
a c t i v i t i e s  t o  s u p p o r t  o t h e r  f u n c t i o n s  s u c h  a s  p r o j e c t i o n  s e r v i c e s ,  o p e r a t i o n
o f  c o n f e r e n c e  f a c i l i t i e s , v i d e o t e l e c o n f e r e n c i n g ,  o r  o t h e r  p r e s e n t a t i o n  s y s t e m s .

48. VI  Support  Center  (VISC). T h e  VI a c t i v i ty  that  prov ides  genera l  suppor t
t o  a l l  i n s t a l l a t i o n ,  b a s e , f a c i l i t y ,  o r  s i t e  o r g a n i z a t i o n s  o r  a c t i v i t i e s .  A
VISC may inc lude  mot ion picture , s t i l l  p h o t o g r a p h y ,  t e l e v i s i o n ,  a n d  a u d i o  r e c o r d -
ing  for  nonproduct ion documentary  purposes , t h e i r  l a b o r a t o r y  s u p p o r t ,  g r a p h i c  artsy
VI l i b r a r i e s , and  presenta t i on  se rv i ces .

4 9 .V ideo . E lec t ron i c  r e cord ing  and  p layback  o f  imagery .

5 0 . Videoteleconferencing. Two-way e lectronic  vo ice  and v ideo  communicat ion
between two or  more  locat ions ; may be  interact ive  vo ice  and v ideo ,  or  two-way
voice  and one-way video ; inc ludes  fu l l -mot i on  v ideo ,  c ompressed  video~ a n d
f r e e z e  ( s t i l l )  f r a m e  v i d e o .

51 . V i s u a l  I n f o r m a t i o n  ( V I ) . Use  o f  one  or  more  o f  the  var ious  v isual  media
with or  without  sound. VI i n c l u d e s  s t i l l  p h o t o g r a p h y ,  m o t i o n  p i c t u r e  p h o t o -
graphy ,  v ideo  re cord ing  w i th  o r  w i thout  sound ,  g raph i c  a r t s ,  visual aids~
mode l s , d i s p l a y ,  v i s u a l  p r e s e n t a t i o n  s e r v i c e s , and the  support  processes .
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VI ACTIVITIES

.— T h e  F o l l o w i n g  Are the Types of VI  Ac t i v i t i e s  Author i zed :

TYPE

A

B

c

D

E

F

G

PRIMARY
FUNCTION DESCRIPTION

VI Support.
Center

VI P r o d u c t i o n

VI P r o d u c t i o n

VI  Product ion

VI Records
Centers

Combat
Camera

T e c h n i c a l
Documentation

Prov ides  VI  suppor t  s e rv i ces  t o  a l l
o r g a n i z a t i o n s  o n  a n  i n s t a l l a t i o n  o r
wi th in  a  de f ined  geograph i c
area . I t  may inc lude  mot ion pic -
t u r e , s t i l l  p h o t o g r a p h y ,  t e l e v i s i o n ,
and  aud io  re cord ing  f o r  nonproduc-
t ion documentary  purposes ,  graphic
a r t s ,  VI l i b r a r y  s e r v i c e s ,  p r e s e n -
t a t i o n  s e r v i c e s , and VI equipment
maintenance. Services  a lso  may
i n c l u d e  p u r c h a s e ,  l e a s e ,  o r  r e n t a l
o f  o f f - t h e - s h e l f  c o m m e r c i a l  V I
p r o d u c t i o n s  f o r  l o c a l  u s e .

I n c l u d e s  p r o d u c t i o n ,  r e p r o d u c t i o n ,
and  d i s t r ibut i on  o f  Category  1  VI
p r o d u c t i o n s .

Inc ludes  a l l  func t i ons  o f  Type  “B”
a c t i v i t i e s  p l u s  p r o d u c t i o n  a n d
reproduct ion o f  Categor ies  1  and 2
VI p r o d u c t i o n s .

Inc ludes  a l l  func t i ons  o f  Type  “C”
a c t i v i t i e s  p l u s  p r o d u c t i o n ,  r e p r o -
d u c t i o n , a n d  cormnercial c o n t r a c t i n g
of  Categor ies  1 ,  2 ,  and 3  VI
productions .

C e n t r a l  c o n t r o l  a n d  s t o r a g e  f a c i l i t y
for  VI p r o d u c t s .

VIDOC cover ing  a i r ,  s ea ,  and  ground
act ions  o f  combat ,  combat  support
opera t i ons ,  and  re la ted  peace t ime
t r a i n i n g  a c t i v i t i e s .

VIDOC o f  a c t u a l  e v e n t s  f o r  e v a l u a -
t i o n . Inc ludes  med i ca l  and  in te l -
l i g e n c e  d o c u m e n t a t i o n ,  o p t i c a l
instrumentation, and -armament
r e c o r d i n g .

.

LEVEL OF
APPROVAL

MILDEP
Defense
Agenc i es

MILDEP
Defense
Agencies

MILDEP
Defense
Agencies

ASD(PA)

ASD(PA)

MILDEP
Defense
Agenc i es

MILDEP
Defense
Agencies
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H Broadcast ing

I Video-
t e l e c o n -
f e r e n c i n g

J Media
D i s t r i b u t i o n

K VI
T r a i n i n g

L VI
Management

I n c l u d e s  c a b l e , community antenna,
c l o s e d - c i r c u i t , and other  radio
a n d  t e l e v i s i o n  b r o a d c a s t  s e r v i c e s .

Use  o f  e l e c t ron i c  med ia  f o r  aud io
and  v i sua l  in terac t i on  be tween
two or  more  locat ions .

Centra l  VI  produc t  d i s t r ibut i on .

Formal VI training for Doll  per-
s o n n e l ; it may engage in Category 1
VI  produc t i on ,  r eproduc t i on ,  and
d i s t r i b u t i o n  t o  s u p p o r t  f o r m a l
programs  o f  ins t ruc t i on .

P r o v i d e s  VI s ta f f  func t i ons  and
m a n a g e m e n t  o f  VI act iv i t ies .

IfILDEP
Defense
Agencies

MILDEP
Defense
Agencies

ASD(PA)

ASD(PA)

OSD
MILDEP
Defense
Agencies
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VI PRODUCTION

—
A. EXEMPTIONS

The fo l lowing are  exempted
(V i sua l  In f o rmat i on  Produc t i on
In fo rmat i on  Produc t i on  Repor t ) .

from the DoD VI production reporting requirements
Reques t ,  Eva luat i on , and Approval and Visual

1. G r a p h i c  a r t s  a n d  s t i l l  p h o t o g r a p h i c  a c t i v i t i e s ,  e x c e p t  w h e n
products  are  used in  VI p r o d u c t i o n s .

2 . I t ems  that  shou ld  no t  bene f i t  the  pub l i c  because  the  use fu l

t h e i r

l i f e  i s  t o o
shor t  (usua l l y  l e s s  than  1  year )  o r  the  produc t i on  budget  i s  t oo  smal l  ( l e s s
than  $5 ,000 ) . I n c l u d e s  V I  r e p o r t s  ( t e c h n i c a l  a n d  i n t e l l i g e n c e ) .

3 . Televis ion and radio  spot  announcements , pub l i c  s e rv i ce  announcements ,
newsclips,  and information programs funded by AFRTS.

4 . VI  produc t s  r esu l t ing  f r om c r imina l  inves t i ga t i ons  and  o ther  l ega l
e v i d e n t i a r y  p r o c e d u r e s .

5 . C o m m e r c i a l  VI productions or programs acquired for DoD dependent
s c h o o l s ;  m o r a l e ,  w e l f a r e , a n d  r e c r e a t i o n  (MWR) a c t i v i t i e s ;  e d u c a t i o n  c e n t e r s ;
and  non -VI  l i b rar i e s  c ont ro l l ed  by  DoD Direc t i ve  1015 .1  ( r e f e rence  (ff)).

6 . Produc t s  such  as  s t i l l  pho tography ,  g raph i c s ,  overhead  t ransparenc i es ,
mot ion picture  photography,  and v ideo  and audio  recordings  that  do  not  make up
a complete message.

7 . Mixed media packages with a predominance

8 . Mul t imed ia  produc t i ons  requ i r ing  spec ia l
e lectronic  programmers .

o f  p r i n t e d  m a t e r i a l .

p ro j e c t i on  equ ipment  o r

9 . Photo - ins t rumentat i on ,  r e conna i s sance , or documentat i on  f oo tage .
Exemption DOES NOT include productions produced from this footage.

10. Information programs funded and reported as  an integral  part  o f  a
r e c r u i t  a d v e r t i s i n g  c o n t r a c t .

NOTE : Exempted items must be reported in the DoD Visual Informdtiou
(VI)  Annual  Act iv i ty  and Audiovisual  (AV) Annua l  Produc t i on  and
Library  Repor t  ( s ee  enc l o sure  8 ,  a t tachments  5 ,  6 ,  7 ,  and  8 ) .

B. PLANNING AND PROGRAMMING VI PRODUCTIONS

The VI  product ion l i fe  cyc le  begins  with the  planning and p r o g r a m m i n g  o f
f i s ca l  and  o ther  r equ i rements  t o  e s tab l i sh -and  jus t i f y  the  VI p r o d u c t i o n
program. Th is  c o r re la tes  w i th  the  s chedu le  used  f o r  the  FYDP..

1. AV Product ion  Categor ies

a . AV product ions  shal l.—-
c a t e g o r i e s :

b e  i d e n t i f i e d  i n  o n e  o f  t h e  f o l l o w i n g  t h r e e
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( 1 )  ~ategory 1 . I n c l u d e s  o f f - t h e - s h e l f  p u r c h a s e s ,  a n d  o t h e r  p r o -
ductions authorized to support only the needs of  major commands and below.

---

Unless  spec i f i c  writ ten approval  is  obtained from the  appl icable  VI  management
o f f i c e , no  Category  1  product ions  shal l  be  obtained or  created to  support  human ‘d
resources  deve l opment  o r  p ro f ess i ona l  a c t i v i t i e s  app l i cab le  f o r  DoD-wide  use .

( 2 )  C a t e g o r y  2 .
o r g a n i z a t i o n .

( 3 )  C a t e g o r y  3 .
are the requirements of more

Supports the requirements of  a single DoD

Supports  DoD and jo int - interest  programs that
than one DoD organization.

2 . Annual AV Production Program. Each DoD organization shall  maintain an
Annual AV Production Program for Category 2. Those  reques t s  ident i f i ed  as
hav ing  j o in t - in teres t  po tent ia l  a t  any  l eve l  sha l l  be  f o rwarded  through
c h a n n e l s  t o  t h e  DVIPWG f o r  a c t i on  ( see  enc l osure  2 ) .

c. SUBJECT SEARCH

DoD organizat ions  shal l  ensure  that  unwarranted dupl icat ion o f  AV product ion
sub je c t s  does  no t  o c cur . Before  approving a  request  for  product ion,  procurement ,
o r  adopt i on ,  DoD organ iza t i ons  sha l l :

1. Review information obtained from the DAVIS products f i le and commer-
c ia l l y  ava i lab le  produc t i ons  t o  de termine  i f  a c ceptab le  produc t i ons  are  in
e x i s t e n c e , are  planned, are  in  preparat ion by  DoD organizat ions  or  Federal
Agenc i es , and whether the Department of  Defense has reproduction rights.

Ident i fy  each DAVIS subject  search by  a  ser ia l ly  ass igned search number
(SN)2” The SN consists of the DAVIS user name, f o l l o w e d  b y  f o u r  d i g i t s  r e p r e -
sent ing  the  sequent ia l  number  o f  the  search  (ass igned  by  f i s ca l  year  (FY));
the year,  month, and day (YYMMDD) on which the search was conducted; and a
s ing le  l e t t e r  (A  o r  B )  ind i ca t ing  the  resu l t  o f  the  search . A n  llAt~ i n d i c a t e s
that  no  product ions  on the  subject  were  found and a  “B”  indicates  that  one  or
more productions were found. Each part of  the SN shall  be separated by a
hyphen,  as  in  the  fo l lowing example :

DAVIS USER NAME SEQUENTIAL NUMBER DATE RESULT

0023 810910 A

Record the SN on the DD Form 1995. When the  subject  search reveals  that  a
product ion exists ,  but  is  unacceptable ,  the  DD Form 1995-1 ,  AUG 87,  shal l
c o n t a i n  j u s t i f i c a t i o n  f o r  a p p r o v a l  o f  t h e  p r o d u c t i o n .

3 . Subject  search exemptions  are  as  fo l lows:

a . Those  i t ems  hav ing  a  se cur i ty  c lass i f i ca t i on .

b . Those  mater ia l s  c e r t i f i ed  as  hav ing  sub j e c t  mat te r
l imi ted  t o  a  spec i f i c  o rgan iza t i on  o r  func t i ona l  a rea  w i th in  a
Examples might include training for a weapons system unique to
or a commander’s  message to his or her personnel.

.

a n d  a p p l i c a b i l i t y
DoD organizat ion.
an  o rgan iza t i on ,
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c . Those  mul t i - image  produc t s  us ing  ex tens ive  o r  spec ia l i zed  pro j e c t
equipment  and spec ia l  e lectronic  programmers .

—

d . Category  1  product ions .

D. VALIDATION OF VI PRODUCTION REQUIREMENTS

1. V a l i d a t i o n  of t h e  r e q u i r e m e n t  i s  t h e  r e s p o n s i b i l i t y  o f  f u n c t i o n a l
management  at  a l l  levels .

2 . Whi l e  the  f o l l owing  l i s t ed  func t i ons  have  the  mos t  f r equent  joint-
i n t e r e s t  VI r e q u i r e m e n t s , t h e  l i s t  i s  n o t  a l l  i n c l u s i v e . There are few
f u n c t i o n a l  a r e a s  i n  w h i c h  j o i n t - i n t e r e s t  VI r e q u i r e m e n t s  s h a l l  n o t  o c c u r
from time to t ime.

3 .

p r o c e s s

Drug and Alcohol Abuse

American and/or  Mi l i tary  Heri tage

S a f e t y

Consumer Protection

DoD missions

Health Care
(Medical and Dental)

Educat i ona l  Bene f i t s

Energy Conservat ion

Guard and Reserve

Human Goals
(Race  Relat ions  and
Equal  Opportunity)

Law Enforcement

Judge Advocate
(Mil i tary  Law)

Labor  Relat ions

Vot ing

M i l i t a r y  Ben&fits

Standards of  Conduct

Chaplain Programs

Food Service

N a t i o n a l  S e c u r i t y

CHAMPUS

Produc t i on  requ i rements  sha l l  be  r eva l ida ted  when  as  f o l l ows :

a . The product ion has  been dormant  in  any stage  o f  the  product ion
for 6 months.

b . The  produc t i on  i s  no t  c omple ted  w i th in  1  year  o f  the  s c r ip t
approva l  da te .

c . D i re c t  p roduc t i on  cos t s  sha l l  “ exceed  the  o r ig ina l  p roduc t i on
est imate  by  20  percent .
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E. APPROVAL OF VI PRODUCTION REQUIREMENTS

1. Produc t i on  approva l  i s  the  process  of de te rmin ing  that  a l l  s t eps
have been taken to  ensure  that  a  requirement  is  adequately  def ined,  essent ia l ,
p r o p e r l y  v a l i d a t e d , and that  a l l  o ther  prerequis i tes  have  been met  before
author i z ing  a  produc t i on . Regard less  o f  ca tegory ,  a l l  p roduc t i ons  made  f o r
the Department of  Defense require this review at a management level  above the
u s i n g  a c t i v i t y  b e f o r e  p r o d u c t i o n

F. PRODUCTION IDENTIFICATION

1. All approved product ions
Product ion Ident i f i cat ion Number

2 . PIN

i s  a u t h o r i z e d .

sha l l  be  ident i f i ed  by  e i ther  a  s tandard
(PIN) or a Production Approval Number (PAN).

a . A PIN shall  be used to identify each Category 2 and 3 production
and  sha l l  be  the  l i f e - cyc l e  c ont ro l  number . I t  s h a l l  c o n s i s t  o f  a  c o n t r o l l e d
s ix -d ig i t  number .

b . PINs shall  not be assigned to productions made by the Department
of  Defense  for  the  other  Federal  Agencies .

3. PAN

.

.

a . A PAN normally shall  be used to identify each Category 1 produc-
t i o n . I t  c o n s i s t s  o f  t h e  DVIAN o f  t h e  p r o d u c t i o n  a p p r o v i n g  a c t i v i t y ,  t h e  l a s t
two dig i ts  o f  the  FY in  which the  product ion was approved,  and a  sequentia l
number beginning with 0001 at the start of  each FY. Each  se t  o f  charac te r s
shal l  be  separated by a  hyphen;  e .g .  ,  (M4017-86-o053) . ‘d

b
Each PAN :
t h e i r  u s e

c

PAN issuing off ices shall  be designated by each DoD Component.
ssuing o f f i ce  shal l  maintain  a  log  o f  PANs issued and shal l  monitor

A PIN may be  used to  ident i fy  a  Category  1  product ion,  i f  deter -
mined necessary by the DoD Component to prevent duplication of  existing products
within the Department of  Defense through DAVIS subject searches. I f  a  r e q u i r e -
ment  is  ident i f ied  outs ide  the  producing major  command,  the  product ion shal l  be
upgraded to Category 2.

G. PRODUCTION COSTS

1. C o s t  I d e n t i f i c a t i o n . Th i s  i s  necessary  as  par t  o f  the  c ont ro l  p ro cess
f o r  each  produc t i on . Produc t i on  cos t s  sha l l  be  ident i f i ed  f o r  each  produc t i on
and shal l  be  control led  and maintained on an individual  auditable  record from
product ion approval  through complet ion. Reproduc t i on  and  d i s t r ibut i on  cos t s
shal l  be  maintained separate ly  f rom product ion costs . These  c os t s  sha l l  be
r e p o r t e d , as  r equ i red , in  enc l osure  8 , attachments 3 and 4.
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2 . Produc t i on  Cos t  L imi ta t i ons

a . Category 1 Product ions . T h e  t o t a l  a s s o c i a t e d  c o s t  o r  t h r e s h o l d
limit shall  be determined by the DoD organization VI manager.

b . Category  2  Product ions . The  t o ta l  a s so c ia ted  c o s t  of a  Category  2
produc t i on  sha l l  no t  exceed  $50 ,000  wi thout  ASD(PA)  r e v i e w . When a production
b u d g e t  t h a t  i s  a p p r o v e d  o r i g i n a l l y  a t  $ 5 0 , 0 0 0  o r  l e s s  i s  l a t e r  i n c r e a s e d  t o
more  than  $50 ,000 ,  i t  r equ i res  ASD(PA)  a p p r o v a l . I n t e r a c t i v e  v i d e o d i s c
p r o d u c t i o n  i s  e x c l u d e d  f r o m  t h e  i n i t i a l  l i m i t .

H. PRODUCTION AND PROCUREMENT ACTIVITIES

1. Produc t i ons  sha l l  be  a cqu i red  in  the  mos t  c os t - e f f e c t i ve  manner .

2 . DoD organizat ions  shal l  use  the  Federal  Uni form AV Product ion Contract -
ing  System for  compet i t ive  procurement  o f  new AV produc t i ons ,  a s  current ly
presc r ibed  by  OMB Ci r cu lar  A -114  ( r e f e rence  ( c ) ) . Except i ons  t o  th i s  p rocedure
are  authorized when as  fo l lows:

a . In Research and Development (R&D) weapons systems and similar
c o n t r a c t s , t h e  p r o d u c t i o n  i s  a  p r o v i s i o n  o f  t h e  c o n t r a c t  f o r  s t a t u s  r e p o r t i n g
or new

o f  t h e

equipment  training.

b . I n  m a t e r i e l  c o n t r a c t s , the  produc t i on  i s  no t  the  pr inc ipa l  purpose
c o n t r a c t , but  r e la ted  t o  and  acqu i red  as  par t  o f  the  mater ia l  be ing

purchased.

c . In  mixed media  contracts , the  non -VI  mater ia l  ( such  as  pr in t )  sha l l
c o s t  more  than  50  per cent  o f  the  t o ta l  c on t rac t  c o s t .

d . In  curr i cu lum deve l opment  c ont rac t s  ( such  as  ins t ruc t i ona l  sys tems
deve lopment ) , the  r equ i rement  sha l l  jus t i f y  the  award  o f  the  c ont rac t  t o  a
qua l i f i ed  curr i cu lum deve lopment  cont rac to r  ( ra ther  than  a  producer )  un less
the  c os t  o f  the  produc t i on  exceeds  50  per cent  o f  the  t o ta l  c on t rac t  c o s t .

e . In  r e c ru i t ing  programs , when the  product ions  are  integral  to  an
o v e r a l l  a d v e r t i s i n g  a g e n c y  c o n t r a c t .

f . In  purchasing product ion services  to  augment  in-house  product ion
capab i l i t i e s  , when  th i s  method  i s  the  mos t  c o s t - e f f e c t i ve .

g. Produc t i ons  are  made  by  an  in -house  produc t i on  ac t i v i ty  that  i s
a  Government -owned  and  cont rac to r - opera ted  (GOCO) act iv i ty .

h. O f f - t h e - s h e l f  p r o p r i e t a r y  p r o d u c t i o n s  a r e  p u r c h a s e d ,  l e a s e d ,  o r
rented .

3 . Procurement  o f  o f f - the - she l f  p ropr i e tary  produc t i ons  f r om commerc ia l
sources  usua l l y  i s  c onduc ted  as  ~ n o n c o m p e t i t i v e  a c q u i s i t i o n . J u s t i f i c a t i o n
must  be  submitted  to  contract ing  o f f i cers  in  accordance  with  the  FAR
( r e f e r e n c e  ( e ) )  i n  s u f f i c i e n t  d e t a i l  t o  s u p p o r t  a  s o l e  s o u r c e  a w a r d .

.
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4 . Grants, cooperat ive  agreements , and other  legal  instruments  shal l  not
be  used when the  product  is  intended for  the  d irect  benef i t  or  use  o f  the
Government.

I . PRODUCTION CONTENT

1. Produc t i ons  sha l l  no t  c onta in

a . Portrays military and DoD
c i r c u m s t a n c e s , u n l e s s  i t  i s  e s s e n t i a l

mater ia l  tha t  does  the  f o l l owing :

personne l  in  un favorab le  o r  und ign i f i ed
to the message being conveyed.

b . Imp l i e s  endorsement  o f  c ommerc ia l  p roduc t s  o r  s e rv i ces  by intro -
duc t i on  o f  t rademarks ,  l abe l s , d i s t i n c t i v e  p a c k a g i n g ,  o r  r e f e r e n c e s  t o  t r a d e
or  b rand  names  in  the  narra t i on ,  d ia l ogue ,  o r  t i t l e s .

c . Promotes  an  ind iv idua l ,  a c t i v i ty ,  o rgan iza t i on ,  o r  p rov ides  f o rums
for  op in i ons  on  broad  sub je c t s  w i thout  r e f e rence  t o  spec i f i c  p rograms .

d . I s  inaccura te  o r  incompat ib l e  w i th  DoD po l i c i e s  o r  doc t r ine .

e . Discriminates , o r  appears  t o  d i s c r iminate ,  aga ins t  ind iv idua l s  on
the b a s i s  o f  s e x ,  r a c e ,  c r e e d ,  n a t i o n a l i t y ,  a g e ,  r e l i g i o n ,  o r  n a t i o n a l  o r i g i n .

2 . DoD organizat ions  shal l  not  produce  or  support  product ions  or  other
produc t s  used  t o  in f luence  pend ing  l eg i s la t i on  o r  t o  p romote  the  s ta tus  o f
v a r i o u s  i n d u s t r i e s .

3 . Product ions  and other  products  deal ing  with  history  and art  must
educate  and inform, not  promote  a  DoD organizat ion ’s  ro le .

4 . P r o d u c t i o n  t i t l e s  s h a l l  d e s c r i b e  s u b j e c t  m a t t e r .

J . USE OF DoD PERSONNEL AS PERFORMERS IN PRODUCTIONS

1. A l l  employees  ( inc lud ing  ac t i ve  duty  mi l i ta ry  personne l )  a re  proh ib i t ed
f rom p lay ing  dramat i c  r o l e s ,  narra t ing , or acting in Federal AV and DoD VI
produc t i ons

a .

b .

e x c e p t :

When performing their own job.

When a  product ion is  to  be  used only  for  internal  communicat ions
or  training,  and the  Government  employees  are  p laying ro les  developed for
t ra in ing  purposes  in  connec t i on  w i th  the i r  own  j obs .

c . When the skil ls  or knowledge of  the Government employees are not
s u p p l i e d  r e a d i l y  b y  p r o f e s s i o n a l  a c t o r s .

2 . S u b s e c t i o n  J.1., above , may be waived by the DoD organizations when
i t  i s  de te rmined  t o  be  in  the  bes t  in te res t s  o f  e f f e c t i ve  and  e conomic  pro -
duc t i on  t o  do  so .

3 . G o v e r n m e n t  p e r s o n n e l  shall not perform roles that subject them to
health  or  safety  hazards  not  encountered in  their  own jobs .

.
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K. REPRODUCTION AND DISTRIBUTION

— 1 . A d i s t r ibut i on  p lan  sha l l  be  prepared  f o r  a l l  p roduc t i ons . I t  s h a l l
inc lude  the  t o ta l  number  o f  c op ies  r equ i red , t h e  d i s t r i b u t i o n  f o r m a t ( s ) ,  a n d
t h e  p r o p o s e d  d i s t r i b u t i o n  of each  copy .

2 . Reproduc t i on  o f  Category  2  and  3  produc t s ,  in  who le  o r  in  par t ,  i s  p ro -
hibi ted  without  pr ior  approval  f rom the  appl icable  DoD organizat ion VI m a n a g e r .

3 . Purchased ,  l eased ,  r ented , or  adopted commercia l  products  are  author ized
f o r  e x h i b i t i o n  i n  t h e  o r i g i n a l  d i s t r i b u t i o n  f o r m a t ( s )  o n l y  a n d  s h a l l  n o t  b e
reproduced. Federa l  c opyr ight  l aws  and  spec i f i c  p rocurement  cond i t i ons  govern
e a c h  p r o d u c t  t i t l e . Enterta inment  products  d istr ibuted  to  Armed Forces  broad-
cast  out lets  by  the  AFRTS Broadcast  Center  (AFRTS-BC), by the AAFES, or by the
NMPS express ly  are  prohibi ted  from dupl icat ion,  in  whole  or  in  part .

4 . A D o D  o r g a n i z a t i o n  m a y  s p e c i f y  i n t e r n a l  d i s t r i b u t i o n  r e s t r i c t i o n s  f o r
any  o f  i t s  p roduc ts  when  jus t i f i ed . These  r es t r i c t i ons  may  ind i ca te  t ype  o f
a c t i v i t y  a n d  s p e c i f i c  a u d i e n c e  l i m i t a t i o n s .

L. LEGAL RELEASES AND COPYRIGHT CLEARANCES

1. The Department  o f  Defense  must  avoid  l iabi l i ty  under  laws that  protect
persons  and  the i r  p roper ty  f r om invas i on  o f  p r ivacy ,  t r espass ,  and  v i o la t i on
o f  r i g h t s  i n  p r o p e r t y . A c t i v i t i e s  t h a t  p r o d u c e  p r o d u c t i o n s  s h a l l  o b t a i n
s igned  re l eases  f r om the  persons  ind i ca ted  in  paragraphs  L.1.a. a n d
L.1.b., b e l o w . The  requ i rement  app l i e s  t o  a l l  mater ia l s  used  in  produc t i ons .
The releases should be worded to convey to Government the same rights as
s ta ted  in  subparagraphs  L.3.b. (1) and L.3.b. (2),  below.

a . Persons  who e i ther  appear  in ,  or  whose  vo ices  are  used in ,  a
p r o d u c t i o n .

b . P e r s o n s  w h o s e  m i n o r  c h i l d r e n ,  real estate ,  or  other  pr ivate
property  appears  in  any product ion.

2 . To  determine the  need for  re leases , a p p l y  t h e  f o l l o w i n g  g u i d e l i n e s :

a . No  re l ease  i s  r equ i red  f r om ac t ive  duty  mi l i ta ry  personne l  inc lud ing
cadets or midshipmen of  the U.S. Mil i tary  Academies  or  DoD c iv i l ians  performing
t h e i r  o f f i c i a l  d u t i e s .

b . Under most circumstances, a n  i n d i v i d u a l ’ s  e x p e c t a t i o n  o f  p r i v a c y
changes  w i th  the  s i tuat i on . Releases  should  be  obtained from persons  depicted
in commonplace, s e c l u d e d ,  o r  i n  u n s p e c t a c u l a r  s i t u a t i o n s . Newsworthy or public
e v e n t s  p r o v i d e  l i t t l e , i f  any ,  expec ta t i on  o f  p r ivacy  and  do  no t  r equ i re
r e l e a s e s .

c . I f  an  ind iv idua l  i s  par t  o f  a  c rowd ,  no  re l ease  i s  r equ i red . When
a n  i n d i v i d u a l  i s  a  c e n t r a l  figurti in  a  s cene , a  r e l e a s e  i s  r e q u i r e d  r e g a r d l e s s
o f  t h e  b r e v i t y  o f  t h e  s c e n e .
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3 . Separate  c learances

a . Genera l l y ,  bo th
r i g h t e d . Possess i on  o f  the

are  a lways  requ i red  f o r  use  o f  c opyr ighted  mater ia l : ,/

music  and programs recorded o f f  the  a ir  are  copy-
s o u r c e  recordi~.g or  score  does  not  confer  any r ight

t o  r e p r o d u c e ,  t r a n s f e r , or  otherwise  use  or  per form the  recorded or  scored
m a t e r i a l , e i ther  as  a  whole  or  in  part . A  s p e c i f i c  l i c e n s e  f o r  e a c h  u s e  o r
appl icat ion must  be  obtained from the  copyright  owner .

b . Licenses  to  use  or  per form music  or  other  copyr ighted  mater ia l  in
connect ion with  DoD product ions  shal l :

( 1 )  Convey  t o  the  Government  the  perpe tua l  r i ght  t o  dup l i ca te ,
d i s t r i b u t e ,  p u b l i s h ,  e x h i b i t ,  u s e , or  transmit  a l l  or  any parts  o f  the  music
or o ther  c opyr ighted  mater ia l  c oncerned  as  incorpora ted  in  the  produc t i on  f o r
which the  l i cense  was acquired or  in  any future  use  incorporat ing a  part  or
the  whole  o f  the  product ion.

( 2 )  S t a t e  t h a t  t h e  c o n v e y e d  l i c e n s e  r i g h t s  s h a l l  b e n e f i t  t h e
U.S.  Government  and i ts  o f f i cers ,  agents ,  servants ,  and employees ,  when act ing
i n  t h e i r  o f f i c i a l  c a p a c i t i e s  a n d  a n y  o t h e r  p e r s o n s  l a w f u l l y  r e p r o d u c i n g ,  d i s -
t r ibut ing ,  exh ib i t ing ,  o r  o therwise  us ing  the  produc t i on  o r  any  por t i on  thereo f
for  which the  l i cense  was acquired.

4 . Al l  product ions  produced for  the  Department  o f  Defense  and intended
for  pub l i c  r e l ease  and  sa le  sha l l  undergo  a  l ega l  r ev i ew  to  e s tab l i sh  l ega l
clearances , r e s t r i c t i o n s , o r  c o n d i t i o n s . This  review shal l  be  conducted by
a  judge  advoca te  o r  o ther  l ega l  c ounse l  in  c oord inat i on  w i th  the  produc t i on
a c t i v i t y . The record  o f  legal  review shal l  become a  permanent  part  o f  the
o f f i c i a l  p r o d u c t i o n  f o l d e r .

5 . The use or loan of  DoD VI equ ipment  t o  r e cord ,  r eproduce ,  exh ib i t ,
or  broadcast  copyr ighted mater ia ls  in  any form,  f rom any source ,  without
pr i o r  l i c ense  o r  agreement  i s  express ly  proh ib i t ed .

M. PUBLIC EXHIBITION AND SALE CLEARANCE

1. P u b l i c  c l e a r a n c e  i n c l u d e s  t h e  a u t h o r i t y  f o r  p u b l i c  e x h i b i t i o n .  I t
does  no t  mean  c l earance  f o r  sale, renta l ,  o r l e a s e  t o  f o r e i g n  c o u n t r i e s . This
requires  separate  c learances  by  the  DoD organizat ion headquarters .

2 . Before commitment of  production funds, DoD organizat ions  shal l  submit
s c r ip t s  o r  p lans  f o r  a l l  p roposed  produc t i ons  in tended  pr imar i l y  f o r  pub l i c
re l ease  t o  the  OASD(PA) f o r  a p p r o v a l , in  accordance  with  DoD Instruct ion
5 4 1 0 . 1 5  ( r e f e r e n c e  (gg)).

3 . A l l  c omple ted  produc t i ons , or  product ions  that  are  determined at  any
stage  o f  product ion or  internal  use  to  be  of va lue  t o  DoD pub l i c  in f o rmat i on
programs, sha l l  be  submi t ted  f o r  approva l  w i th  the  f o l l owing  data :

*

.

a . Completed DD Forms 1995-1, AUG 87, and 1995-2,  AUG 87, (after pro-
d u c t i o n  c o m p l e t i o n ) . .

b . Copy  o f  l ega l  r ev i ew  (a f t e r  c omple t i on ) .
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c . Recommendat i on  f o r  pub l i c  c l earance  (dur ing  produc t i on  o r  a f t e r

— completion) .

d. Copy  o f  approved  s c r ip t  (dur ing  produc t i on ) .

4 . Approva l  f o r  pub l i c  exh ib i t i on  o f  c omple ted  unc lass i f i ed  DoD produc t i ons
i s  a  two - s t ep  process :

a . Legal  Clearance . The  produc t i on  i s  r ev i ewed  t o  de te rmine  i f  i t
i s  p e r m i s s i b l e  l e g a l l y  t o  exhibj.t i t  p u b l i c l y  o r  t o  s e l l  i t ,  o r  i f  l e g a l
r e s t r i c t i o n s  or cond i t i ons  imposed  a t  the  t ime  o f  p roduc t i on  o r  purchase
p r e v e n t  l e g a l  c l e a r a n c e  f o r  p u b l i c  e x h i b i t i o n  a n d  s a l e .

b . Content Review. The  produc t i on  i s  r ev i ewed  t o  de te rmine  i f  i t s
c o n t e n t  i s  a c c u r a t e  a n d  a p p l i c a b l e  f o r  p u b l i c  e x h i b i t i o n . The content  review
is  the  respons ib i l i t y  o f  the  DoD organ iza t i on  and ,  in  turn ,  the  OASD(PA). The
review is  conducted in  accordance  with  DoD Instruct ion 5410.15 (re ference
(gg)), DoD Direct ive  5230.9  (re ference  (hh)), and  DoD Direc t ive  5230 .25
( r e f e r e n c e  ( i i ) ) .

5 . P u b l i c  c l e a r a n c e  d e s i g n a t o r s  f o r  p r o d u c t i o n s  a r e  a s  f o l l o w s :

Cleared. Those  g ranted  pub l i c  c l earance  by  OASD(PA) in  ac cordance
w i t h  ref~rence (hh) a n d  D o D  D i r e c t i v e  5 4 0 0 . 7  ( r e f e r e n c e  (jj)). These  produc-
t i ons  a l so  a re  ava i lab le  f o r  sa l e  o r  r enta l  t o  the  pub l i c  through  the  NAC.
They  a l so  may  be  l oaned  o r  exh ib i t ed  t o  the  pub l i c  w i thout  r es t r i c t i on . These
des ignated  produc t i ons  have  no  l ega l  o r  s e cur i ty  r es t r i c t i on ,  and  are  uncond i -
t i o n a l l y  r e l e a s a b l e  t o  t h e  p u b l i c  f o r  e x h i b i t i o n  p u r p o s e s .

b . Not Cleared. DoD product ions  that  have  not  been processed for
p u b l i c  e x h i b i t i o n  a n d  c l e a r a n c e  s h a l l  b e  d e s i g n a t e d  “ n o t  c l e a r e d . ”  A l s o
des ignated “ n o t  c l e a r e d ” are  a l l  those  produc t i ons  whose  per f o rmance ,  d i sp lay ,
e x h i b i t i o n ,  u s e ,  r e p r o d u c t i o n ,  d i s t r i b u t i o n ,  public sales, o r  d i s c l o s u r e  are
l i m i t e d  b y  t h e  f o l l o w i n g :

( 1 )  C l a s s i f i c a t i o n .

( 2 )  R i g h t s  r e t a i n e d  b y  c o p y r i g h t  o w n e r s  o r  t a l e n t .

( 3 )  S t a t u t o r y  g r a n t s .

( 4 )  A g r e e m e n t s .

( 5 )  P r i v a c y  r i g h t s .

6 . Requests  for  product ions  under  the  Freedom of  Information Act  require
separa te  c l earance  in  a c cordance  w i th  re f e rence  (jj).

N. REVIEW FOR OBSOLESCENCE ,

1. VI  p roduc t s  shall be  reviewed for  obsolescence  within  36  months  af ter
i n i t i a l  d i s t r i b u t i o n ,  a n d  a n n u a l l y ,  t h e r e a f t e r .

.
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2 . A  VI  produc t  sha l l  be  dec lared  obso l e te  and  o f  no  h i s to r i ca l  va lue
when  i t  r e f l e c t s  any  o f  the  f o l l owing :

a . Outdated DoD and Federal Government policy statements and program
object ives  .

b . P r o c e d u r e s ,  t a c t i c s , and techniques  that  no  longer  are  current  or
meet  VI  p roduc t  ob j e c t i ves .

3 . Cop ies  o f  obso l e te  produc t i ons  sha l l  be  r emoved  f r om the  d i s t r ibut i on
system.

4 . A  V I  p r o d u c t  s h a l l  b e  d e c l a r e d  h i s t o r i c a l  i f  i t  n o  l o n g e r  r e f l e c t s
c u r r e n t  p o l i c i e s  o r  p r o c e d u r e s , but  a c cura te ly  r e f l e c t s  pas t  DoD events  tha t
a r e  c o n s i d e r e d  t o  b e  s i g n i f i c a n t  h i s t o r i c a l l y . Be fo re  each  exh ib i t i on  o r  use
of  such VI  products , audiences  shal l  be  informed that  the  product  does  not
re f l e c t  current  DoD doc t r ine ,  po l i cy ,  o r  p rocedures  by  the  add i t i on  o f  a
d i s c l a i m e r .
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VI PRODUCT IDENTIFICATION

- A. Or ig ina l  and  o r ig ina l  master ing  mater ia l s  o f  VI  produc t s  sha l l  no t  be  so ld
or  l oaned .

B. Sale of  copies of  VI p r o d u c t s  a n d  r e c o r d  m a t e r i a l s  t h r o u g h  t h e  r e s p o n s i b l e
re cords  c enter  i s  au thor i zed  when  there  a re  no  l ega l  o r  o ther  r e s t r i c t i ons .

c . DoD organ iza t i ons  sha l l  a ss ign  a  V i sua l  In fo rmat i on  Record  Ident i f i ca t i on
N u m b e r  (VIRIN) to  a l l  non-product ion media  and maintain capt ions  and f i les  for
these  mater ia l s . Comple ted  produc t i ons  are  ass igned  and  accessioned to the
records  centers  us ing  PINs or  PANs in  accordance  with  enc losure  6 . The VIRIN
i s  c r e a t e d  a s  f o l l o w s , with a  hyphen separat ing each part :

DVIAN OF UNIT
ORIGINATING TYPE FY SEQUENTIAL SECURITY

UNIT MEDIA ORIGINATED NUMBER CLASSIFICATION

F2345 - IVD

DVIAN ( F i v e  P o s i t i o n s ) :

T h e  DVIAN is  a  f ive
designator  for  each DoD
Component VI management
f o l l o w s :

87 123456 - XX

posi t ion a lpha-numeric  number  commencing with  a  let ter
Component followed by four numbers assigned by the DoD
o f f i c e . The designators for the DoD Components are as

.— A-
B-
D-
E-

F-
G-
H-
J-

K-

Department of the Army
Defense Mapping Agency
Of f i c e  o f  the  Secre tary  o f  De fense
Defense  Advanced Research Pro ject

Agency
Department of  the Air Force
National  Securi ty  Agency
Defense Nuclear Agency
J o i n t  C h i e f s  o f  S t a f f

( i n c l u d i n g  t h e  J o i n t  S t a f f ,
Unified and Specified Commands)

Defense Communications Agency

Type Media  (Three  Posi t ions) :

I n d i c a t e  t h e  a p p l i c a b l e  t y p e :

ARD- a u d i o  r e c o r d  d i s c
ATC - a u d i o t a p e ,  c a s s e t t e
ATR - a u d i o t a p e ,  r e e l
BDA - board  ar t
CDA - compac t  d i s c ,  aud io
CDV - c o m p a c t  d i s c ,  v i d e o  -

,.. IVD - i n t e r a c t i v e  v i d e o d i s c~,...  ,:< ..
LVD - l i n e a r  v i d e o d i s c
MCN - m o t i o n  p i c t u r e  n e g a t i v e ,  c o l o r

L-
M-
N-
R-
s-
T-
u-
v-
w-

z-

Defense  In te l l i gence  Agency
United States Marine Corps
Department of the Navy
Defense Contract Audit Agency
De fense  Log i s t i c s  Agency
Defense  Securi ty  Ass istance  Agency
Defense  Audit  Service
D e f e n s e  I n v e s t i g a t i v e  S e r v i c e
Uni f o rmed  Serv i ces  Univers i ty

o f  the  Hea l th  Sc i ences
Department of  Defense

D e p e n d e n t s  S c h o o l s
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MCP -
MGM -
MPN -
MPP -
MMM -
OTT -
SCN -
SLT -
SPN -
SPT -
S s s  -
VSP -
VTC -
VTR -

m o t i o n  p i c t u r e  p o s i t i v e ,  c o l o r
misce l laneous  graphic  media
mot i on  p i c ture  negat ive ,  b lack  and  whi te  (B&W)
motion picture  pos i t ive ,  B&W
multimedia
overhead transparency
s t i l l  p h o t o g r a p h i c  n e g a t i v e ,  c o l o r
s l ide  and  tape
st i l l  photographic  negat ive ,  B&W
s t i l l  p h o t o g r a p h i c  t r a n s p a r e n c y
s l i d e  s e t
video still
v i d e o t a p e  c a s s e t t e
v i d e o t a p e  r e e l

F}’ Or ig inated  (Two  Pos i t i ons ) :

S t i l l  Pho tography : FY o f  exposure
Motion Media: FY of  exposure  or  recording
Produc t i ons : FY o f  complet ion

Unit  Sequent ia l  Number  (Six  Posi t ions) :

Number each unit of  media sequentially,  beginning with 000001 each FY.

S e c u r i t y C l a s s i f i c a t i o n  ( T w o  P o s i t i o n s ) :

I n d i c a t e  t h e  a p p l i c a b l e  c l a s s i f i c a t i o n :

Leave Blank -  Unclass i f ied

c o  - C o n f i d e n t i a l

SE - S e c r e t

TS - Top Secret

D. T h e  VIRIN is  the  l i fe -cyc le  number  o f  each unit  o f  media  and shal l  be  the
number  tha t  the  r e cords  c enters  sha l l  a c cess i on ,  s t o re ,  and  re t r i eve  med ia .
Each unit or media shall  be assigned a number;  i .e . ,  each 35mm transparency
o r  n e g a t i v e , e a c h  r o l l  o f  f i l m , e a c h  v i d e o t a p e  c a s s e t t e ,  e t c . T h e  VIRIN shal l
i dent i f y  a l l  mater ia l s  f o rwarded  t o  the  r espec t i ve  r e cords  c enters .

,’-

,,.
1
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REPORT REQUIREMENTS

- A. DoD Visual  Information (VI)  Product ion Request ,  Evaluat ion,  and Approval ,
and Production Report

This report is  assigned Report Control  Symbol DD-PA(AR) 1381. The DD Form
1995 ,  AUG 87 ,  sha l l  be  used  f o r  a l l  r eques t s  f o r  VI  produc t i ons ,  adopt i ons ,  o r
procurements . Par t s  o f  the  f o rm are  used  t o  i dent i f y  r equ i rements  in  the
development of  the Annual VI Production Program, va l ida te  each  requ i rement ,
a p p r o v e  i t s  p r o d u c t i o n , and provide a source document for VI records manage-
ment. The DD Forms 1995-1, AUG 87, and 1995-2, AUG 87, and the instructions
for  preparing  these  reports  are  at  attachments  1  through 4  o f  enc losure  8 .

B. DoD Visual  Information (VI)  Annual  Act iv i ty and Audiovisual (AV) Annual
Product ion and Library  Report

This  report  i s  ass igned Report  Contro l  Symbol  DD-PA(A) 1438 .  Each  DoD
o r g a n i z a t i o n  s h a l l  i d e n t i f y  s u b o r d i n a t e  V I  a c t i v i t i e s  r e q u i r e d  t o  p r e p a r e  DD
F o r m s  2 0 5 4 / 1 ,  JUN 86, and 2054/2,  JUN 86,  data . Mi l i ta ry  Depar tments  a re  r equ i r -
ed  t o  en ter  the i r  DD Forms  2054 /1 ,  JUN 86,  and 2054/2 ,  JUN 86 ,  da ta  d i re c t -
ly into the DAVIS. The DD Forms 2054/1 ,  JUN 86, and 2054/2, JUN 86, and
the  ins t ruc t i ons  f o r  p repar ing  these  r epor t s  a re  a t  a t tachments  5  through  8  o f
enc l osure  8 .

Attachments -  8
1. DD Form 1995-1, AUG 87

-— 2 . Instructions for Completion of  DD Form 1995-1 ,  AUG 87
3 . DD Form 1995-2, AUG 87
4 . Instructions for Completion of  DD Form 1995-2 ,  AUG 87
5 . DD Form 2054/1, JUN 86
6 . Ins t ruc t i ons  f o r  Comple t i on  o f  DD Form 2054/1 ,  JUN 86
7. DD Form 2054/2 ,  JUN 86
8 . Ins t ruc t i ons  f o r  Comple t i on  o f  DD Form 2054/2 ,  JUN 86

—
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DD Form 1995-1, AUG 87 kC 7, 87. 5040.2 (Encl 8)

VISUAL INFORMATION PRODUCTION REQUEST, REPORT CONTROL SYMBOL

EVALUATION AND APPROVAL 00- PA(AR)l  381
m

SIWIO$I ,A. ORKWAL  CUSTCMWR R E Q U E S T  F O R  VISUAL i~F~Rh’@@ M)
1. DATE OF REQUEST (YY/MMiDD) 2 DATE REQUIRED (YY/MiU/DD)

1
3. TYPE OF REQUEST (Xa., b., ore., and complete as app/fcab/e)

J. NEW  OR REVISED PRODUCTION

(1) Script Attached (Xone),. (2) Suggested Location (3) Revision  of PIN/ PAN

(a) Script

,..

b. ADOPTION OF GOVERNMENT PRODUCTION
“ “:+ (1) Source (Name, Address, & Phone Number) (2) Location of Master Materials (3) plN 1 PAN or Other Product Number

,..,..
,.. ,..

c. COMMERCIAL ACQUISITION (Existing off the she/f  productions ody)
: ;:::: (1) Vendor’s Mailing Address & Phone Number,.. (2) Sole Source Justlflcatoon  Attached [Xone) (3) Copyr}ght Release Attached (X one)

. . . . Yes No Yes No,..,.. ,.. (4) Estimated Cost Per Copy
,,

(S) Commerc!ai  Identification Number
,.,. ,.. s

4.” il+LE

5. SERIES TITLE AND PART IDENTIFICATION

6. PROPOSED SECURITY CLASSIFICATION (X one)

7. PRODUCTION OBJECTIVE (X ON)
a b. <, d. e Research,

Cducmmn
f. I.tefligence,  %emnnam. h

Internal
9

Publo< Reuumng Oevelwent.  l-t.
● nd Training Information

sance. Cnmmal  l“vewq.rmn
In formattio”

Combat vwallauon ?.led,<al Ana
and Evaluation acd  Cofnmurwauom  Sff. ruv Read I IWS %KOrl Oental

E. OBJECTIVE AND KEY POINTS

12.  FUNOING 13. ESTIMATED YEAR OF OBSOLESCENCE

ma. Unfunded m b Funded; amount avalalsle  $

c. Program Element(s) (List)
14. ESTIMATED RUNNING TIME

1
15.  REOUESTER

a TYPED NAME (Last, First, Ml) b RANK !GRADE c ORG NAME OR SYMBOL

, 1
d TITLE e PHONE NUMBERS (Autovon  & Comnsercfa/)

D Form 1995-1, AUG 87 We VI04JS  ecfitlons are obsolete Page 1 of 2 ?agss
. ...,
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,.. SEaON B. VALiOATION 6Y FUW~(&?L  ,M@G@@!t7,, . , : . . .  ~ ., ~ ~~. . .
1. ASSffiNiD TECHNICAL ADVISOR

a. TyPED NAME (Last, First, kfl) b RANK /GRADE c. PHONE NUMBERS (Autovon  & Commercial;

j. ORGANIZATION NAME AND SYMBOL

2. ASSIGNED CUSTOMER REPRESENTATIVE

3, TYPED NAME (Last, First, Ml) b RANK/GRADE c. PHONE NUMBERS (Autovorr & Commercia/J

j. ORGANIZATION NAME AND SYMBOL

1. CERTIFICATION. I certify that the requested VI production IS authorized by regulation or directive  or IS necessary In conducting officlai
business.

]. INSTALLATION
1 ) Typed Name (Last, First, M/) (2) Signature (3) Phone Numbers (Autovorr & Commerc;a/)

]. MAJOR COMMAND
1) Typed Name (fast, First, Ml) (2) Signature (3) Phone Numbers (Autovon  4$ Commercia/)–

COMPONENT HEADQUARTERS
1 ) Typed Name (Last, First, Ml) (2) Signature (3) Phone Numbers (Auto.on 8 Commercial/)

1. JOINT INTEREST REVIEW BOARD
1 ) Typed Name (Last, First, &f/) (2) Signature (3) Phone Numbers (Autovon  & Commercial/)

,..

‘W%ww’ 4~~!q~*:?Y:w$44{:i$fti:@i@:i*.i*\'**iE~$#*:::.:;"'::."..":":":;;":".":;:::":':,..

a. SUBJECT SEARCH NIJMBER 2. SUBJECT SEARCH STATEMENT (Xone) 3. DISTRIBUTION PLAN IS (Xone)

a. NO KNOWN COMMERCIAL PRODUCTION IS
I. SUBJECT SEARCH PARAMETERS AVAILABLE a. APPROVED (Attached)

ATTACHED (X one)
:’} b COMMERCIAL PRODUCTION(S) AVAILABLE

c EXEMPTION
b. MODIFIED (Attached)

. ESTIMATEO COSTS

SCRIPT b. PRODUCTION OR PURCHASE C. REPRODUCTION d. DISTRIBUTION

s

e TOTAL

s s s s
a. FUNDING SOURCE b. AMOUNT

s
ASSIGNED PRODUCTION NUMBER

PIN b PAN

f. ASSIGNED PRODUCTION ACTIVITY

1. APPROVAL AUTHORITY. I certify that the requested VI production does not duplicate extstlng productions and represents the mln!mum
expenditure of funds.

I INSTALLATION
1) Typed Name (Last, First, Ml) (2) Stgrrature (3) Phone Numbers (Autovon  & Commercial)

I. MAJOR COMMAND
1 ) Typed Name (Last, First, M/) (2) Signature (3) Phone Numbers (Aurovon  & Commercial/)

COMPONENT HEADQUARTERS
1 ) Typed Name (Last, First, &f/) (2) Signature (3) phone Numbers (Autovon.3  Commercial/)

.

1. JOINT INTEREST REVIEW GROUP
1 ) Typed Name (Last, First, &f/) (2) Signature (3) Phone Numbers (Autovon  & Commercial)

I Form 1995-1, AUG 87 Page 2 of 2 ~dges
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Dec 7, 87
5040.2 (&cl 8)

INSTRUCTIONS FOR COMPLETION OF DD FORM 1995-1, AUG 87

-—
A. CUSTOMER REQUEST FOR VI PRODUCTION

1. Date  o f  Request . S e l f - e x p l a n a t o r y .

2. Date Required. Enter  the  date  the  product ion must  be  d istr ibuted.
Leave b lank i f  no  f i rm date  has  been determined.

3. T y p e  of Reques t .  Enter  an “ X ”  i n  t h e  a p p l i c a b l e  b o x  t o  i d e n t i f y  i f  t h e
reques t  i s  f o r  a  new  or  r ev i sed  produc t i on ,  adopt ion o f  a  Government  product ion,
o r  purchase  o f  an  ex i s t ing  produc t i on . I f  a v a i l a b l e ,  p r o v i d e  t h e  a d d i t i o n a l
information required in  the  checked box .

4.

5 .
ser ies ,

6.

7.

T i t l e . S e l f - e x p l a n a t o r y .

S e r i e s  T i t l e  a n d  P a r t  I d e n t i f i c a t i o n . I f  the  produc t i on  i s  par t  o f  a
enter  the  t i t le  and part  number  ( for  example ,  “War in  Europe-Part  4“ ) .

P r o p o s e d  S e c u r i t y  C l a s s i f i c a t i o n . S e l f - e x p l a n a t o r y .

Produc t i on  Ob je c t i ve . Enter  an “X”  in  the  box  that  best  descr ibes
the primary objective.

8 . Object ive  and Key Points . Ident i f y  the  pr imary  ob j e c t i ve  and  key
teach ing  o r  in f o rmat i on  po in t s . Indicate  what  the  v iewers  are  expected  to  learn
or  be  ab le  t o  do  f o l l owing  the  v i ewing  o f  th i s  produc t i on . L i s t  a s s o c i a t e d

-—-
publications (if any) to be used with this production and the source (mailing
address and telephone number) for obtaining copies.

9. Justification. Explain in detail why this production is necessary.

10. Target Audience. Self-explanatory.

11. D i s t r i b u t i o n  P l a n . At tach  a  l i s t  o f  e s t imated  cop i es  r equ i red  by  med ia
f o r m a t s  ( i . e . , 25-16mm, 3 0 - 3 / 4 ”  U - m a t i c ,  e t c . ) .

12. Funding

12.a. Unfunded. S e l f - e x p l a n a t o r y .

12.b. Funded. S e l f - e x p l a n a t o r y .

12.C. Program Element(s) . Enter  the  program element  code(s )  o f
a v a i l a b l e  f u n d s .

13. Est imated Year  o f  Obsolescence . Enter  the  l a s t  two  d ig i t s  o f  the
year that the production is estimated to become obsolete.

.
14. Estimated Running Time. Enter the estimated length in minutes.

15. Requester. Self-explanatory.
. .
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E. VALIDATION BY FUNCTIONAL MANAGEMENT

General . V a l i d a t i o n  o f  t h e  r e q u i r e m e n t  i s  t h e  r e s p o n s i b i l i t y  o f  f u n c t i o n -
a l  management  ( sub j e c t  mat te r  exper t )  a t  a l l  l eve l s . In  add i t i on  t o
eva luat ing  the  proposed  message  o r  ob j e c t i ve  o f  a  p roduc t i on  and  i t s
aud ience , the  f o l l owing  fa c to rs  a l so  must  be  cons idered  in  the  va l ida t i on
p r o c e s s :

1.

2.

3.

Confirmation of legitimate need.

Organizational goals.

Essentiality and priority.

Requester’s authority and mission.

Production and user costs.

Product life expectancy.

Frequency of use.

Audience size.

Production acquisition or procurement lead time.

Updating production requirements.

Method, level, and cost of distributing the resulting production
copies.

Other support costs.

Compatibility with other planned or existing VI productions.

Assigned Technical Advisor. Self-explanatory.

Assigned Customer Representative. Self-explanatory.

Certification Signature. Refer to the revised DoD Directive 5040.2
(reference (a)) or implementing Directive for specific instructions
on the required certi~ication Tevel.

c . APPROVAL BY VI MANAGEMENT

la. Subject Search Number (SN). The SN consists of the DAVIS User
Name of the person doing the search, followed by four digits
representing the sequential number of the search (assigned by FY);
the YYMMDD when the search was conducted; and a single letter “A”
or “B” indicating the result of the search. An “A” indicates that
no productions on ,the subject were found; a “B” indicates that one
or more productions were found. Each part of the SN shall be sep-
arated by a hyphen, as in the following example: :

—
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—.

.._

DAVIS USER NAME SEQUENTIAL NUMBER DATE RESULT
0023 810910 - A

lb. Subject Search Parameters. Use a DAVIS “Find” command to accom-
plish a subject search. The parameters (descriptors) for the
search shall be printed out by the computer.

2. Subiect Search Statement

2a. No Known Commercial Production Available. Enter an “X” if no
productions are available.

2.b. Commercial Production(s) Available. Enter the number of produc-
tions available.

2.C. Exemption. List the applicable document number and paragraph
granting an exemption from conducting a subject search.

3.
copy of

4.

6.

7.

Distribution Plan. Enter an “X” in the applicable box and attach a
the plan to include complete mailing addresses.

Estimated Costs. Self-explanatory.

5a. Funding Source. Enter the full name of the funding organization.
.

5.b. Amount. Self-explanatory.

Assigned Production Number

6a. PIN. Enter the assigned PIN.

6.b. PAN. Enter the assigned PAN.

Assigned Production Activity. Enter the DVIAN and mailing address of
the assigned production activity.

8. Approval Authority. Refer to the revised DoD Directive 5040.2 (refer-
ence (a)) or implementing Directive for specific instructions on the required
approval level.
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DD Form 1995-2, AUG 87 kC 7, 87, 5040.2 (~cl 8)

VISUAL INFORMATION (VI] PRODUCTION REPORT REPORT CONTROL SYMBOL

DD-PA(AR)1381
UPDATE OF AN EXISTING RECORD fLM daft (YY  MMOO)) NEW

,.. ,..

qfNi,, ~~
,..,.. ~~ . ~~nU~@,Ni@~tin[lti~ON N U M B E R S 2. “ P R O D U C T I O N  TinES ., “:,... .,..

“a. TITLE

● b. ORIGiNAL COM PONENT OIGRAPH

c. PAN

d. fNTERNAL  CONTROL NUMBER b. SERIES TITLE AND PART IDENTIFICATION

*e. REPORTING AGE NCY DIGRAPH
,.. ,..,.. ,..

‘“: :i:’!~:~j;~~~o~”” :, ::,. “. ~~
,.,..

a. SECURITY CLASS. (Xone) U I cl I 51 1 1S

b. CLASSIFIED BY
4. PUBLIC CLEARANCE SY’ATUS ‘, : ~ ,. “

C. DECLASSIFY ON f OADR (YYIMMIDO) a. LEGAL RESTRICTIONS TO SALE

d. (1) DOWNGRADE TO (2) ou (YYtMMIDD) b. NO LEGAL RESTRICTIONS TO SALE

e. ADDfTIONAL WARNING NOTfCES c. CLEARED FOR PUBLIC EXHIBITION AND SALE

“ .  -m. ””... 1 I

● a. CATEGORY 1 I FILM I (6) Vtdeo Beta II or Ill
● I. e... cw. w * (1) 8mmfllm ;{; j:] (7) Super Beta

● c. CATEGORY 3 I (2) 16mm film 1 (8) Video  DISC

d .  LEN~ru I /1$ ma, ” 1 <-. I 1>! 11”,+. />, -,C -- ‘., — ,0,
,“, !, ,,, !., ,!, , ..=. ,’., “~,,.~ (>) .73 110111  111111 1 1 I {YJ Compact DISC

TAPE ,..:?’. , (1 O) Interactive V!deo Disc

e. MEDIA TYPE I P D, 02 D3 (1 )  l~!ncht  ape (11) 8mm Video

(1) Motion Picture (2) 1/4 Inch tape (12) Other (Specify)
en Tann [ (3) 1/2 Inch tape h. MEDIA STOCK D, 02 D3

(4) 3/4 inch tape (1) color I

( 2 )  Vidc- .-p- 1 I n I
(3) Video Disc [.’I..’1

,..
...

I
(5) 1 mch tape (2) Black and White

(6) 2 mch tape i. MEDIA SOUND

(7) 8 mm tape (1)  Opt!cal
,..

i “.:i”:”,.. . :: (8) Other (Specify) (2 )  Magnet!c

... ”,., ,., s”,” 1 I 9. PLAYBACK FORMAT Dt 02 133 (3) DISC

(9 )  Overhead Trans [E}y;jfii’” . ~’ ~~~ ~~ ]“::(” (1) U-matOc (4) Silent

[10) Other (Soecifvl (2) Cartr!dae i. CUMULATIVE NUMBER OF COPIES. . . . . . J

(3) Reel to Reel

(4) Video VHS (1) D (2) (3)
D] — D]

{5} V,don Reta I
!—

D Form 1995-2, AUG 87 Prewous ed~t,ons are obsolete Page 1 of 3 Paqes
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VISUAL INFORMATION {VI) PRODUCTION REPORT (Continued)
,.,. ,.. ,..,,. ,.. qk c6tiMu:Nlqitii:  uaJimiii.:',i:.;::;; ::iiii.j&{j:i.i;:{l.;  1;;:!"!:; 7.~\:,j.::;.$::' ::.":,.

Maximum 50 words)

. . . . . . . . . . . ..,’ . . .

. . ,,, ,,,~3;''iiiI~itix::: i:~::%*I%$%ti3i33::&<:8::i@;:wiE$i#'@.:diiMii&H!;:::i:.:::!::.:{;:.:$5~i::~j!:i:;::i;;;::j}j':::;:y$j:':;:;';:'.'(.. . . ,, ,..
. . . . . . . . . . : . .:.. . . . . . . . . . . . . .:. . ,.. ,,. .:. ,,::, ::. :.::. ..; l::: ,$:.:j:.:;{::::z:  ,::, ;,;,;, ,,::+,:,:,.:.  .::,.,,:  ., :...,.:,. ,., :::.,.  .j .,.; : .,{:, .::..! .. :.::..::..:.:,.  ,;. ..:.: ,:, . :.: .;, ., ,, ,:.. .::;. :.. . . . . . ,< .+. :,,. ,; . . ,., ,. ,’,. :, .: .,::

a. pROwcTION APPROVAL D A T E b. DATE DAVIS UPDATCn

c. DATE PRODUCT PURCHASEO ● (I) DAVIS User Name

d. PRODUCTION PHASE DATES

(1) Script Initiation Date : ~ :.: “’:;!,’.::’1;.:<:! e. CATALOG ENTRY DATE

(2) Script Approval Date f. REVALIDATION D A T E

(3) Production Initiation Date ,.. .,. 9. PRODUCTION STATUS (X one)

(4) Production Completion Date ● (1) Proposed

(5) Reproduction Completion Date .,.: :.. . . . . . . . ● (2) Completed

(6) Distribution Date ( 3 )  Cancelled

"'';:": +"'':" '"`':'"w<;'''  "''"" '`'''R.3$'i3J:Hg*g~$~@?:;:.*i:"":i&~*~d:n~g:.sti$&#:#:&$:':""'.:..;:'::"::.:','''.  “ :,;::: :; : “:!”’”’  : “!”: ‘“”,..

UCED I I b .  GO ‘- -  ‘ -  ’ ” - - “  ‘-
b A  c.

IELF PURCHASE ,,.

, .“

,.. ,..

‘a. ASSIGNEO PRODUCTION ACTIVITV

(1) Orgamzation  and Off Ice Symbol

(2) Telephone Numbers (Autovon) (Commercial)

(3) D V I A N

‘b. CONTRACTING OFFKE

(1) Orgamzation  and Off Ice Symbol

(2) Telephone Numbers (Autovon) (Commercial)

‘c. COMMERCIAL SOURCE
(1) Vendor’s Name

.

(2) vendor’s Mailing  Address

(3) Vendor’s Telephone Number
[ )

D Form 199S-2, AUG 87 page  2 of 3 Page5
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WC [, 01. IU4U. L (JLncl 0)

VISUAL INFORMATION (Vi) PRODUCTION REPORT (Continued)

13. RECORDS CENTER A N D  DISTRiBUTKW  ACTWIW &$f&

a. LOCATION OF ORIGINAL OR MASTER MATERIAL

(1) Organ lzat,on and Off,ce Symbol

(2) Telephone Numbers (Autovon) (Commercial)

(3) DVIAN

b. DISTRIBUTION ACTIVITY

(1) Organ! zatton and Off Ice Symbol

(2) Telephone Numbers (Autovon) (Commercial/)

(3) Autobook Yes I I
(4) DVIAN

14., REPRO~U@lON::  RIGHTS  &srsae} ~~ :“, ~~: ‘::$~*N$ ;. :: :“}~”’j  ; “: “:j;j::’  ., j “: ::,.. .,. ... ,..

a. Government Only
a. Current b. Historical c. Obsolete d. Review Date (YYIMMIDLS

b. DOD Only
e. OBSOLESCENCE REVIEWER (Functions/ marsagerresponsib/e forcontent]

(1) Organization and Office Symbol

c. No Reproduction Rights
(2) Mallmg Address

(3) Telephone Numbers (Autovors) (Commercial)

,..,. .,. ,.. ,.. .,.,..
,. .,. , 16. REtiiii:”:::’ “i; .:::j...”;”ii;:;:$ i;”;i;.’i ;...,;;!::: ;’:”’:;.;;’::;:,,:;,. . . . . ,..

I. ADMINISTRATIVE REMARKS (Non-catalog)

b. CATALOG REMARKS (Maximum 50 words)

c. SUBJECT SEARCH

● (I) Search Number

● (2) Requester (Name, Organization and Phone Number)

● (3) Conducted By OVame, Organization and Phone Number)
● (4) Valldator  (Name,  Organization and Phone Number)

● (5) Approval (Name,  Organization and Phone Number)
,..,...,. ,..,..,,. ,..,..,., ,.. .:'::; "j7.@$@;ioJN"'" ijfi:;'ijji;:j.,:;;jj: jj:jij{j:~$:;;j!".,;:;,.:j.i;.;:j:":':::;::

,. . . . . .
,..

,.. .,. ,.,,. ,..

N-HOUSE COSTS CONTRACT COSTS

Script
e. Script

f. Production I Purchase

I. Production 9. Reproduction and Distribution
h. Contract Total

Reproduction and Distribution i- Contraa Administrative COStS

TOTAL
i. GRAND TOTAL

. - - —  —. ..+-,- -. .,. - A-.J rcrrm  IYY>Z, AL5Q ul Page 3 of 3 ?aqes
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INSTRUCTIONS FOR COMPLETION OF DD FORM 1995-2, AUG 87

/ Indicate at the top of  the form if  this is  a new DD F o r m  1 9 9 5 - 2 ,  A U G  8 7 ,  o r
an update of  a previously approved DD Form 1995 -2 . Inc lude the  date  o f  update
o n  u p d a t e d  r e c o r d s  o n l y  a n d  f i l l  i n  f i e l d s  1 . ,  2 . ,  a n d  t h o s e  f i e l d s  t h a t  a r e
being changed or  be ing added for  entry  into  the  DAVIS.

GENERAL—

T h e  a s t e r i s k  (~) b e f o r e  f i e l d s  l a . ,  l b . ,  i . e . ,  2 a . ,  5 a .  o r  5.b. o r  5.c.,
6 a . ,  6.b., 7 . ,  8 . ,  9 . ,  10.a., 10.b., 10.g. ( 1 )  o r  10.g. ( 2 ) ,  12.a. o r  12.b. o r
12.c. and 16.c. (1)  through 16.c. ( 5 )  ind i ca te  mandatory  f i e lds  that  a re  r equ i red
to be completed and entered into the DAVIS when making an initial  entry. F a i l u r e
to  complete  the  MANDATORY entr ies  shal l  p lace  the  record  in  the  hold  f i le .

All date entries shall be entered as YY/MM/DD with slashes (such as 85/07/26).

la. PIN. Enter the assigned PIN. The PIN shall remain the same
during the life cycle of the production.

lb. Original Component Digraph. Enter the two-character code that
identifies the DoD Component that originated and assigned the

DA -
DB -
DD -
DE -

DF -
DG -
DH -
DJ -

DK -
DL -
DM -

-—

PIN . (See list, as follows:)

Department of the Army
Defense Mapping Agency
Office of the Secretary of Defense
Defense Advanced Research Projects

Agency
Department of the Air Force
National Security Agency
Defense Nuclear Agency
Joint Chiefs of Staff

(including the Joint Staff,
Unified and Specified
Commands)

Defense Communications Agency
Defense Intelligence Agency
United States Marine Corps

l.c.

l.d.

I.e.

PAN . Enter the assimed PAN.

DN -
DR -
DS -
DT -

DU -
DV -
DW -

DZ -

Department of the Navy
Defense Contract Audit Agency
Defense Logistics Agency
Defense Security Assistance
Agency

Defense Audit Service
Defense Investigative Service
Uniformed Services University

of the Health Sciences
Department of Defense

Dependents Schools

The PAN consists of the
DVIAN of the product~on approving activity, the last two digits
of the FY in which the production is approved, and a sequential
number beginning with (0001) at the start of each FY. Each set
of characters shall be separated by a hyphen (such as M4017-84-0053).

Internal Control Number. Enter the DoD Component-unique control
number (such as the internal release number) if required by the
originating DoD Component. Do NOT repeat the PIN.

.

Reporting Agency Digraph. Enter your digraph only if you are
adopting another DoD Component’s completed production. The following
fields are permanent data and shall not be changed by the adopting
Agency: la., lb., 2a., 2.b., 3., 4., 5a., 5.b., 5.c., 5.d., 7.,
10.a., 10.d. (2 ) ,  10.d. (4 ) ,  10.f., 1 2 . ,  13.a., 1 4 . ,  a n d  17.a. t h r o u g h
17.j.

8 - 4 - 1



3.

tion

grad:

2a. Title. If a title begins with “a, ” “an, ” or “the, ” the article shall
be preceeded by a comma, and placed at the end of the title. The
title shall not contain any information that shall cause the entry
to be classified.

2.b. S e r i e s  T i t l e  a n d  P a r t  I d e n t i f i c a t i o n .  E n t e r  t h e  s e r i e s  t i t l e ,  i f
a p p l i c a b l e , and the  number  o f  this  part  ( for  example ,  “War in
Europe -Par t  4 “ ) .

Classification. (“X” one.)

3 a . Security Classification. Self-explanatory.

3.b. Classified By. Self-explanatory.

3.C. Declassify On and OADR. Enter the specific date for declassifica-
or Originating Agency’s Determination Required (OADR)

3.d. Downgrade To. Enter the new classification or
ng and specific date (for example, “Downgrade to CONF

the result of down-
DENTIAL on 85/07/26”).

3.e. Additional Warning Notices. May be required for some classified
productions, such as FOUO, CNWDI, SECRET RESTRICTED DATA, and FORMERLY SECRET
R E S T R I C T E D  D A T A.

4 . Publ ic  Clearance  Status . ( “ X ”  o n e . )

4 a . Lega l  Res t r i c t i ons  To  Sa le . No data  required.

4.b. No Legal  Restr ic t ion  To  Sale . No data  required.

NOTE : F i e l d s  4.c. and 4.d. s h a l l  b e  e n t e r e d  b y  t h e  d i s t r i b u t i o n
a c t i v i t y  a f t e r  r e v i e w  o f  t h e  p r o d u c t i o n  f o l d e r  f o r  t h e s e
a u t h o r i z a t i o n s .

4.C. Cleared for Public Exhibition and Sale. Mark this field after this
production legally has been cleared for sale and for public exhibition.

4.d. Not Cleared of Exhibition and Sale. Mark this field if a legal
review was not performed or public release was not requested. Explain circum-
stances in field 16.a., “Administrative Remarks.”

5. Category and Media Formats and Copies. “X” 5a., 5.b., or 5.c., as
applicable.

5a. Category 1. Supports base , requesting organization, or single
major command requirement only.

5.b. Category 2. Supports a single DoD Component or Military Service
requirement only. ,

5.C. Category 3. Supports, DoD or joint-interest.

5.d. =“ For continuous run productions, enter the ruining time in { !
minutes and seconds, such as 0015 minutes 00 seconds (0015/00). For productions
without fixed running times, enter the number of slides etc., as units (such as
0100) .

8-4-2
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5.e. Media Type. Under the “P” column, enter an “X” for the applicable
media type representing the ORIGINAL PRODUCTION. SELECT ONE TYPE ONLY. No data

4 is required for the blacked out boxes. If the production media type is not
listed in the fields make an entry in field 5.e. (10), “Other.” Under the “D”
columns, enter an “X’” for the applicable media types representing a PRIMARY
DISTRIBUTION MEDIA (D.1.) and, if applicable, a SECONDARY DISTRIBUTION MEDIA
(lI.Z.) and a THIRD DISTRIBUTION MEDIA (D.3.).

5.f. Film or TaDe Size. As in field 5.e.. above. SELECT ONLY ONE film or
tape  s i ze  in  each  “P”  c o lumn represent ing  the  original ~roduction f i lm or  tape
size and the “D” distribution media. Fo~ multimedia pr~ductions, check only-
the primary visual media size in the “P” column. Include additional media
sizes in field 16.a., “Administrative Remarks.” No data is required for the
blacked out box.

5.g. Playback Format, 5.h. Media Stock, and 5.i. Media Sound. Enter an
“X” in the “D” columns for playback format, media stock, and media sound that
represents the distribution media.

5.j. Cumulative Number of Copies. Enter total number of copies distributed
in the primary, secondary, and third distribution media.

6. Subject Index. Entries for this field may be obtained by searching Data
Base 207 of the DAVIS for group codes and search descriptors. Word changes
to descriptors are not authorized. For any one production, do not list a
field group code more than once. However, more than one descriptor may be
listed under a field or group code.

7. Synopsis. Use specific descriptive and substantive words or phrases in
describing the thrust of the production. Use the five (5) “W’s” of journalism,
“who , “ “what, “ “where,” “when,” and “why” to write the synopsis. The synopsis
of a classified production shall not contain any information that shall cause
the synopsis to be classified.

8. Communciation Objective. Enter the key teaching and information
objectives and what the viewer is expected to learn or to do, after viewing
the production.

9. Target Audience. Enter the intended audience, such as journalists,
aviators, armor persomel, medical personnel, middle management, senior
officers in the infantry, or academy students. Specify the military job
specialty codes or civilian career series. Include courses or program titles
and number, if applicable. If the production is intended for public release
or is to be limited to a specific audience, so state. Some occupations shall
not relate to a specific career field and must be defined clearly.

10. Milestone Dates (YY/MM/DD)

10.a. Production Approval Date. Enter the actual production approval
date of the highest approval lev’el by VI management.

10.b. Date DAVIS Updated. Enter the input date.

\-
10.b. (1) DAVIS User Name. Enter the authorized user name assigned

by the DoD Component VI manager that is used to gain access to the DAVIS.

8-4-3



10. C. Date Product Purchased. Self-explanatory.

10.d. ( 1 )  S c r i p t  I n i t i a t i o n  D a t e . No data  required.

10.d. (2) Script Approval Date. Enter the actual script
approval date.

10.d. (3) Production Initiation Date. No data required.

10.d. (4) Production Completion Date. Enter the date the pro-
duction is approved for reproduction. If this is an off-the-shelf production,
enter the original production date found in the commercial source brochure.

10.d. (5) Reproduction Completion Date. No data required.

10.d. (6) Distribution Date. Enter actual date that all copies
made for distribution are ready for shipment.

10.e. Catalog Entry Date. This field is reserved for catalog entries,
and DAVIS entries shall be made by only the distribution activities.

lo.f. Revalidation  Date. Enter the date written revalidation is received by
the production activity.

log. Production Status

10.g. (1) Proposed. Self-explanatory.

10.g. (2) Completed. Self-explanatory.

10.g. (3) Canceled. “X” this box if the production has to be
canceled before the distribution phase. If funds have been expended on this
production, such as script completion or footage shot, enter the costs in
field 17.

11. Acquisition Source. (“X” one.)

11.a. COCO Contractor-Produced. “X”  th i s  b l o ck  i f  the  produc t i on  house
i s  a  c ont rac t  f a c i l i t y  ( c ommerc ia l l y  owned  and  commerc ia l l y  opera ted ) .

11.b. GOCO Contractor-Produced. “X” this box if the production facility
is owned by the U.S. Government and is operated by a commercial contractor.

11.C. Government-Produced. “X” this box if the production is managed and
produced by Federal employees.

11.d. Government or DoD Adopted. Self-explanatory.

11.e. Commercial Off-the-Shelf Purchase. No data required.

11.f. Commercially Adopted. Self-explanatory.
.
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—

12. Primary Contacts

12.a. Assigned Production Activity. Self-explanatory.

12.b. Contracting Office. Self-explanatory.

12.C. Commercial Source. Enter the vendor’s name in all cases when a
production originally is produced by a commercial firm.

13. Records Center and Distribution Activity Contacts

13.a. Location of Original or Master Material. Self-explanatory.

13.b. (1) and 3.b.(2) Distribution Activity. Self-explanatory.

13.b. (3) AUTOBOOK. Entries are to be made only by the Air Force.

13.b. (4) DVIAN. Self-explanatory.

14. Reproduction Rights

14.a. Government Only. Entry in this field is made only after legal
review determination.

14.b. Department of Defense Only. Entry in this field is made only
after legal review determination.

14.C. No Reproduction Rights. Entry in this field means that no legal—
review has occurred or if legal review determines that the Department of Defense
has no reproduction rights.

15. Currency Status.
activity.

15.a. Current.
date of the last review

Entries shall be made by the assigned distribtuion

Enter an “X” if the production is current. Enter the
in field 15.d.

15.b. Historical and 15.c. Obsolete. Enter an “X” when the production
is declared historical or obsolete. Enter the date declared historical or
obsolete in field 15.d.

15.d. Review Date. Enter the date of last review or date declared
historical or obsolete.

15.e. Obsolescence Reviewer. Self-explanatory.

16.a. Administrative Remarks (Non-catalog). This field is reserved for
distribution information or applicable remarks required by the DoD Component.

16.b. Catalog Remarks. If the. production is to be published in a catalog,
this field is reserved for catalog information required by the DoD Component.

16.c. Subject Search

8-4-5



16.c. (1) Search Number. Enter the search number or
paragraph number.

16. c. (2) Requester. Enter the original requester’ s
tion, and telephone number.

the exemption .-

name, organiza-

16.c. (3) Conducted By. Enter the name, organization, and telephone
number of the person conducting the subject search.

16.c. (4) Validator. Enter the name, organization, and telephone
number of the functional validator (at the highest level).

16.c. (5) Approval. Enter the name, organization, and telephone
number of the person (at the highest level) approving the production.

17. Direct Costs

17.a.-l7.d. In-House. Enter direct costs (in whole dollars) for
materials, supplies, manpower, and travel for each specific phase of production
completed in a Government-owned and Government-operated facility.

17.e.-l7.h. Contract. Enter direct costs (in whole dollars) that are
applicable to each of the specific phases of production completed in a
contractor facility including Government-owned and contractor-operated
facilities.

17.i. Contract Administrative Costs. Enter the direct Government costs
(in whole dollars) associated with the administration of this contract
production.

17.j. Grand Total. Enter the total (in whole dollars) of 17.e. through
17.i.
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DD Form 2054/1, JUN 86— kC 7 ,  8 7 ,  5 0 4 0 . 2  (Encl 8 )

VISUAL INFORMATION (VI) ANNUAL ACTIVITY REPORT
/tern numbers bdow correspond wfth mJm&ers  m the data base

REPORT CONTROL SYMBOL

Some numbers do not appear  on th(s form
DO-PA(A) 1438

s

. . . 9KT10td  I- AV ACTIVW PROFILE HEADQUARTERS USE ONLY
). OVIAN””””  ‘“

12 ‘ A T

a. E SUBMITTED b q[aORT  LI$CAL  Y E A R  (w) 3, DODAAQ  I LJIC CODE IFILE
(YYMA4C30)

ti. UNIT OR ACTIVITY NAME (OV not ● bbrevtale) b. TYPE OF ACTIVITY RACNUM

5a.UNIT OR ACTIVITY ADORESS b ZIP CODE OR APOIFPO NO

I
6a. POINT OF CONTACT (~ast  mm. First  own-e.  MKEd/e /mtH/J lb POSITION TITLE

I
:. COMMERCIAL TELEPHONE NUMBER d. AUTOVON TELEPHONE NUMBER 7. MAJOR COMMANO  BU R E A U  O R O F F I C E

, 1+ ,.. ,..,..

-
:::. :SE~j~ : @E$@ij&~:~@&.  ~~ ~~ ~ ,: :,.

6. TYPE OF OPERATION AND FLOOR SPACE [x a, appkabl,) 11. TYPE OF SUPPORT (X C.IW)

a. GOVERNMENT OWNED b. COMMERCIAL LEASE a. DEDICATE DSUPPORT
I (I) CONTP.ACTOR OWRAIECI(GOCO) 1: (1) CONTRA~OR OPCRA~EO

I (2) GOvERNMfNT  0PCRJ3TE0 (In~)

b. COMMON SUPPORT

[{2) 6OVERNMEN1OPERA1EO c. REGIONAL

12, FUNCTIONS SUPPORTEO ANO PERCENTAGE OF EFFORT (MUST TOTAL 100%) ● ESTIMA TEO OA TA

EDuCATION
I

17 ESEARCH, INTELLIGENCE, RECON.
lNTf  RNAL PU8LIC DEVELOPMENT, NAI$SANCE,  CRIMINAL

ANO
COM8AT INSTALLATION $4[ btca,

INFORMATION ,NFCRMA1,Oh RfCRUIl,NG TEST ANO INvESTIGATION AND  COM. REACVNE5S SUPPORT 4ND
T RAININ G

a I EVALUDTION MUNICATIO:S  SECURITY
b < d !

DC NTA.
e 9 h

%1 ‘x I %1 0% “/0 v.] % I %1 %

13. PERSONNEL AND PERSONNEL COST DATA

I MILITARY I CIVILIAN

(1) Of NCER (2) EN1lSTEO (3) CIVIL SERVICE I (4) LOC4L NATIONAL (OirectJ
I

(5)  L O C A L  N A  lIONAL  (hdmcrj

1 A u T H O R I Z E
I I

> ASSIGNED
I I I

PERSONNEL COST \ s s % s

14. OPERATIONAL COSTS
,. REPORT FY I b W PROOUC7N2N 6 SERVICE I c V! SUPPORT I d. AV MANAGEMENT [e REIMBuRSABLES 1. SEE $i I N S T R U C T I O N S

is I s s It s

~:~.~;;;;~$%~~~.W:”~:~@  $@@ES  @@@%&@l&@l#?tl$$@  ?J~” PRWUJWLW I* Tiff REPOJtT FIS@L YEAR
16. MOTION PICTURE FILM VIOEO  TAPE AUDIO  TA P E  Ol$C

V I  PROOUCT
Ulofo Otsc

RECORDING AND IN. HOUSE CONTMCT IN. HOUSF CONTRACT IN. HOUSE

GENERATION
CONTRACT

(1)
IN.w0,J5E CONTRA<,

(21 (3) (4) (5) (6) (7) (8)

a. NO. OF WORK ORDERS

b FEET /M INUT[$

<. TOTAL COST s s s s s s s s

d WORK YEARS

VI PRODUCT STILL PHO1O GRAPw lC .iR1 OTHER MEDIA
RECORDING AND

5ERv ICE s

GENERATION
&v

IN-HOUSE CONTRACT IN-HOUSE CONTRACT IN. HOUSE
(9) {10)

CONTfIACT
(11)

fOUIPMf  N1 LOANS
(12) (13) (14)

OTHER
(15) (!6)

a. NO. OF WORK OROERS

b. UNITS

c. TOTAL COST s s s s s s s s

d. WORK YEARS , ,
17. OTHER SEf SV INSTRUCTIONS lB. (FOR SERVICE usE)

SUPPORT IN-HOUSE I CONTRACT

a. NO, OF REQUESTS I

b. uNITS I I

c TOTAL COST s s

d WORK YEARS I I I

19. APPROVING OFFICIAL
a. NAME um,  F,,-#. W&N? I.,t,#J b TITLE

“—

DD Form 2054/1, JUN 86 Prewous editlom are obsolete
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INSTRUCTIONS FOR COMPLETION OF DD FORM 2054/1, JUN 86

—- The  VI  Annua l  Ac t i v i ty  Repor t  (DD Form 2054 /1 ,  JUN 86) is a source of infor-
m a t i o n  f o r  V I  b u d g e t ,  m a n p o w e r ,  o r g an l z at io n, planning, and program management
act ions  within  the  Department  o f  Defense . T h e  f o l l o w i n g  i n s t r u c t i o n s  p r o v i d e
de ta i l ed  in f o rmat i on  f o r  c omple t ing  the  f o rm. Rev iew  exc lus i ons  in  the  rev i sed
D o D  D i r e c t i v e  5 0 4 0 . 2  ( r e f e r e n c e  ( a ) )  b e f o r e  c o l l e c t i n g  r e p o r t  d a t a  o r  f o r w a r d -
i n g  r e p o r t s . DoD organ iza t i ons  sha l l  en ter  se c t i on  I  f o r  each  ind iv idua l
report  into  the  appl icable  DAVIS f i le  by  the  last  working day in  January. Only
VI  ac t i v i t i e s  ass igned  a  DVIAN s h a l l  c o m p l e t e  t h e  f o r m .

SECTION I. ACTIVITY PROFILE.

1. DVIAN . Enter the assigned DVIAN.

2a. Date Submitted. Enter the YYMMDD that the report is submitted or
signed. Example: “871115.”

2.b. ~ort FY. Enter the FY of the report. Example: “87.”

3. DoDAAD or UIC Code. Enter the activity’s unit identification code (UIC).

4 a . Unit or Activity Name. Enter  the  o f f i c i a l  name  o f  the  repor t ing
u n i t  o r  a c t i v i t y .

4.b. Type of Activity. Enter the activity type(s) assigned to the unit.
Refer to enclosure 5 of revised reference (a) or the implementing Directive.
Example: !IAI .,,

.

5a. Uni t  o r  Ac t i v i ty  Address . E n t e r  t h e  o f f i c i a l  a d d r e s s  o f  t h e
r e p o r t i n g  u n i t  o r  a c t i v i t y . DO NOT inc lude  the  z ip  code ,  act iv i ty  name,  or  t i t le
of official in charge in this b l o c k . Example: “51 N. Washington Street, Battle
Creek, MI.”

5.b. Zip Code. Enter the activity’s nine-digit zip code.

6a. Point of Contact. Enter the name of person who is knowledgeable
about the entries on this report or the activity’s VI point of contact.

6.b. Position Title. Enter the official title of the person listed in
block 6a.

6.c. Commercial Telephone Number. Enter the person’s commercial tele-
phone number. Example: “301-258-0044. “

6.d. AUTOVON Telephone Number. Enter the person’s AUTOVON telephone
number. Example: “229-2022.”

—

8-6-1



7. Major Command, Bureau, or Office. Enter the official abbreviation
or acronym for the major command or claimant to which the unit reports.
Example: 11~~~.l!

SECTION II. RESOURCE DATA.

8. Type of Operation and Floor Space. (“X” one.)

8a.(l) Contractor Operated. Check if Government-owned facilities
operated by a contractor.

8a.(2) Government Operated. Check if Government-owned facilities
operated by Government personnel.

8.b.(1) Contractor Operated. Check if facilities are leased from a
commercial owner and operated by a contractor.

8.b.(2) Government Operated. Check if facilities are leased from a
commercial owner and operated by Government personnel.

9. Reserved for Future Use

10. Reserved for Future Use

11. Type of Support. (“X” one only.)

SPECIAL INSTRUCTIONS. Check block 11.a. or 11.b. for type of support provided.

11.a. Dedicated Support. An activity whose VI support is integral to
the performance of the primary mission(s) of the single organizational unit sup- d
ported. It normally does not include productions, production services, and
related support functions.

11.b. Common Support. An activity whose VI support is provided to multiple
using organizations or in general to all installation, base, facility, or site
organizations or activities. Typically, they supply motion picture, still
photography, television, and audio recording for documentation purposes, their
laboratory support, graphic arts, VI libraries> PrOdUCtiOn and related Ser-

vices, and presentation services.

11.C. Regional. Reserved for future use. No data is require-d.

12. Functions Supported and Percentage of Effort

SPECIAL INSTRUCTIONS. Enter the estimated precentage of VI (including AV)
support to the listed functions for the report FY. The total of blocks 12.a.
through 12.i. MUST equal 100 percent. This is an estimate and should not
be part of an accounting or timekeeping procedure. USE WHOLE NUMBERS ONLY.

12.a. Education and Training. VI support for education and training
including school, extension, and unit training. Library support is listed in
block 12.h. .

12.b. Internal Information. VI support for internal DoD communications. ; ~
Management briefing support is included in block 12.h.
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12. C. Public Information. VI support for information prepared for or
released to the public, except recruiting.

./
12.d. Recruiting. VI support for recruiting including TV spots, radio

spots, and exhibits intended primarily for recruiting purposes.

12.e. RDT&E . Direct VI support to RDT&E.

12.f. Intelligence, Reconnaissance, Criminal Investigation,  and co~un-
ications Security. Direct VI support to intelligence, reconnaissance, criminal
investigation, and communications security.

12.g. Combat Readiness. VI support for combat and readiness operations
including armament recording and Combat Camera.

12.h. Installation Support. VI support for command briefings, identi-
fication and personnel record photographs, VI libraries, and TV distribution
systems not accounted for in other listed functions.

12.i. Medical and Dental. Direct VI support for medical and dental
purposes.

13. Personnel and Personnel Cost Data

SPECIAL INSTRUCTIONS. The following special instructions are for blocks 13.a.,
13.b., and 13.c.:

,.
APPLICABILITY. Applies only to officer, enlisted, and
Government civilian personnel billets and positions in a
VI occupational series, code, rate, or in organizations
that have VI activities as their authorized primary mission.

NOTE : The term “VI” includes “AV.” DO NOT include the
following:

VI personnel who permanently are not authorized o r
a s s i g n e d  to  t h e  r e p o r t i n g  a c t i v i t y . (These persons
must  be  r epor ted  by  the  parent  a c t i v i ty . )

VI personnel who are executing official temporary
authorized duty (TAD) or temporary duty (TDY) orders
to perform non-VI functions on September 30 of the
report FY. For example, those who are hospitalized
or attending non-VI schools.

Contract employees. (Cost of contract employees are
reflected in block 14.)

Other non-VI personnel who may

DATA SPECIFICATIONS. Enter data in
DON’T ENTER DECIMAL POINTS, COMMAS,
not apply MUST be left blank.

perform some VI functions.

whole numbers only.
OR WORDS. Blocks that do
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13. a. Authorized. Enter the total number authorized on September 30
of the report FY. Enter in columns (1) through (5), as applicable. -.

13.b. Assigned. Enter the total number assigned on September 30
of the report FY. Enter in columns (1) through (5), as applicable. u

13.C. Personnel Costs. Enter the costs of assigned VI personnel
in columns (1) through (5~s applicable. For military personnel, refer to
pay tables “Composite Standard Military Rates and Basic Allowances for
Quarters Rates,” promulgated annually. For civil service personnel, use their
actual annual salaries plus 26 percent for benefits. For other civilian per-
sonnel, use their actual annual salaries. If assistance is required, contact
your accounting off icer .

14. Operational Costs

SPECIAL INSTRUCTIONS. The following special instructions are for blocks 14.a.,
14.b., 14.c., 14.d., and 14.e.:

.

.

APPLICABILITY. Applies to VI (including AV) total
=gations for operations, both direct and indirect, and
includes contractor costs.

DATA SPECIFICATIONS. Enter data in whole numbers only. DON’T
ENTER DECIMAL POINTS, COMMAS, OR WORDS. Blocks that do not
apply MUST be left blank. All data is for the report FY.

DISCUSSION. The objective of block 14. is to include all
obligations for the VI activity, including personnel, utilities,
maintenance, equipment, etc. Units that have reported AV
obligations on the DD Form 2054/2, JUN 86, should include them

~

again on this form.

The difference between the information reported in blocks
14.b. and 14.c. is in the PURPOSE of the products and services
as opposed to their format. For example, documentation of a
missile launch on a videotape should be included in 14.c. A
videotape produced to train missile launcher operators should
be reported in 14.b.

14.a. Report FY. Enter the applicable FY of the report. Example: ,,87.,,

14.b. VI Production and Service (Production, Duplication, and
Distribution) . Enter the operation and maintenance (O&M) funds obligated to
produce (or procure from other sources) multimedia, VI (inclusive of AV) pro-
ductions (slide and slide-sound s e t s , filmstrips, motion pictures, television
and audio recordings (tape and disc)), provide production services, manage and
operate VI product distribution, duplication, libraries, related support func-
tions, and the supervision of these functions.

14.C. VI Support (Documentation). Enter the O&M funds obligated to
provide documentation (includes still photography, motion picture, television,
and audio recordings), graphic arts, VI records centers? presentation services?
and the supervision of these functions. 1
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14. d. AV Management. Enter the O&M funds obligated for VI management
at command and DoD Component headquarters (for managers above the production

/ supervisor level).

14.e. Reimbursements. Enter the O&M funds obligated for reimbursable
expenditures incurred for a product, a production, or services rendered.

14.f. See SV Instructions.

15. None

SECTION III. PRODUCTS AND SERVICES

Follow DoD Component instructions.

COMPLETED IN THE REPORT FISCAL YEAR.

16. VI Product Recording and Generation. Report all VI and AV products and
services. This data is required since both the DD Forms 2054/1, JUN 86, and
2054/2, JUN 86, stand alone:

Enter the number of work orders or requests for services received
during the report FY. Report by medium, as applicable.

Enter the number of feet, minutes, or units, as applicable. There
is NO need to specify that motion picture measurements are given in
feet; audiotape , videotape, and multimedia in minutes; and everything
else as units.

Enter the total cost figures in whole dollars, as applicable. If a
product is part contract and part in-house (mixed), report the proper
amount in the applicable block.

Enter the applicable work-years. Use decimals no smaller than tenths.
Example: “3.4.,” NOT 3.37.

“ Y’ Enter the number of requests, units, cost, and work
years for other VI Including AV) support not specified in block 16.

18. DoD Component Use. Follow DoD Component instructions.

19. Approving Official

19.a. Name. Enter the approving official’s name. The approving
official should be the commander , commanding officer , or officer in charge of
the unit or activity identified in block 4a.

19.b. Title. Enter the approving official’s title. Example:
“Commanding Officer.”

19.C. Signature. Enter the approving official’s signature.
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AUDIOVISUAL (AV) ANNUAL PRODUCTION AND LIBRARY REPORT REPORT CONTROL SYMBOL
DD-PA(A) 1438

,.. ,..,..,,., . . AV ACTIVIW PROFILE  , HEADQUARTERS U5E ONLY
,..

1. OVIAN” 2a. DATE SU B M IT TE D b. REPORT FISCAL ‘\ EAR 3. OODAAD  1 UIC CODE I?FILE
(Ywmmo) {Yr)

4a. UNIT OR ACTIVITY NAME b TYPE OF VI ACTIVITY RACNUM

5a. UNIT OR ACTIVITY ADDRESS b. ZIP CODE OR APO/FPO NO

6a. POINT OF CONTACT (Lasr name. %-st name, M,ddk /.,<,./; b POSITION TITLE

C. COMMERCIAL TELEPHONE NUMBER d. AUTOVON TELEPHONE NUMBER 7. MAJOR COMMAND SUREAU OR OFFICE

8. AUDIOVISUAL PRODUCTION AND LIBRA RY FACILITIES 9. OFF -THE -SHE LF PURCHASES
NUMBER  OF

FACILITIES TOTb L SQOUARE  FEET TITLES
TYPE (1) OF SPaCf2KUPlE0 NUMBER OF

COPIES COST
W USE O&LY (1) (2) (3)

a. Government-owned and operated by
reporting agency, unit or actlvlty a.

b. Leased by the Government and opera- Motion Picture
ted by reporting agency, unit or actlvlty

c. Contractor operated
b.

d. TOTAL
Video tapeldisc

PRODUCTIO N DUPI.ICATION
NUMBER

AUDIOVISU AL LIBRARY
MEDIA

OF
TITLES MINUTES COST MINUTES COST COPIES LOANS

(1) (2) (3) (4) (s1 [6) (7)

a. In-house

10. MOTION
PICTURE

b. Contra~

● . . .
c. Mixed

... ,... . . . . . . . . . .. . . . . . .
~:.:

,..
d,. +

a. In-house

Il. VIDEO
TAPE I DISC b. Contract

●
. . . . . . . . . . . . . . . . . . . . . . .

c. Mixed
. . . . . . . . .

d ● * ,, ,:, .,, ,, , , ,, .,,:, ,,;.:::...::.:..,:..,,:::

. . . . . . . . . .

,., . . . . . . TOTAL LIBRARY COST AS

, Indicate the amount of in-house cost
OEFINED IN INSTRUCTIONS

.
t ● Indicate the amount of contra~ cOst

,..,... . . . ,..,.. ,.. ,..... ,.. .,.,..

13. REPORTING OFFICIAL’S SIGNATURE
,..,.... ,., . . . . .,..,., ,.. ,.. ,..,... . . . . . . . . . . .“’:, s,..,.. ,..,.. . . . . . . . . . . . .,... . . .,..,..,.. ,...,. ...,.. . . .. .

--– ----- . . . . . --u term LUMIL. JUN m Previous editions are obsolete
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INSTRUCTIONS FOR COMPLETION OF DD FORM 2054/2, JUN 86

8)

— “ The AV Annual Production and Library Report (DD Form 2054/2, JUN 86), as
part of the DAVIS, is a primary source of information on DoD VI activities
and programs. The following instructions provide detailed information for
completing the DD Form 2054/2, JUN 86. Review the exclusions cited in these
instructions before collecting report data or forwarding reports. The DD Form
2054/2, JUN 86, shall be completed by those VI activities performing AV produc-
tion and services, as identified by the DoD Component VI management office. DoD
Component headquarters shall ensure timely completion of reports. A consolidated
DD Form 2054/2, JUN 86, report shall be submitted by each DoD Component to
OASD(PA), ATTN: American Forces Information Service (AFIS), Defense Audiovisual
Policy (DAP), no later than 2 months after the FY end (the first working day in
December).

DoD organizations shall enter each individual report into the applicable
DAVIS file by the last working day in January. The management and operational
data shall reflect all of the costs incurred through derivation from official
DoD Component accounting records as budgeted on the Budget Exhibit PB-17. Job
order costing or any equivalent practices may be used during the reporting
period to accumulate the cost incurred for various products, services, and
summary cost categories. However, REPORT ONLY COSTS BUDGETED ON THE APPLICABLE
BUDGET EXHIBIT PB-17. Round off fiscal data to the nearest whole dollar.
EKAMPLE : $10,000.45 SHOULD BE ENTERED AS 10000, NOT 10K.

1. DVIAN . Enter the assigned DVIAN.

2a. Date Submitted. Enter the YYMMDD that the report is submitted or
signed.

2.b. Report FY. Enter the FY for the report.

3. DoDAAD or UIC Code. Enter the activity’s UIC. If this is a consolidated
report, enter the DoD Component VI management office UIC.

4a. Unit or Activity Name. Enter the official name of reporting unit or
activity. If this is a consolidated report, enter the DoD Component name.

4.b. Type of VI Activity. Enter the type of activity from DoD Directive
5040.2, enclosure 5, or the implementing Directive. Normally, types are
limited to “A” through “D.”

NOTE : Only AV production, duplication, library services, and off-
the-shelf purchases are reported. If this is a consolidated
report, enter “Z” to identify it as consolidated.

5 a . Unit of Activity Address. Enter the official address of the reporting
unit or activity. DO NOT include the zip code in this block.

5.b. Zip Code. Enter Ihe.activity’s nine-digit zip code.

6a. Point of Contact.
able about the entries on this—

Enter the name of the person who is most knowledge-
form, or the activity’s VI point of contact.
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6.b. Position Title. Enter the official title of the person
listed in block 6a.

6.c. Commercial Telephone Number. Enter the person’s commercial
telephone number. Example: “301-258-0044.”

6.d. AUTOVON Telephone Number. Enter the person’s AUTOVON telephone
number. Example: “229-2022.”

7. Major Command, Bureau, or Office. Enter the official abbreviation or
acronym for the major command or claimant to which the activity reports. If
this is a consolidated report, leave blank.

8. Audiovisual Production and Library Facilities. Enter the number of
activities and square footage for each listed category and the totals as
applicable. A facility is a building, or space within a building, owned or
operated by the Government that houses an activity, equipment, or a capability
to provide an AV production or library function. Space used to produce an AV
production with portable equipment (mobile van) shall be classified as an
activity under this report. A space should be counted as part of an activity
if as follows:

It is used in the performance of one or more of the following func-
tions: production, duplication, broadcasting, distribution, and stor-
age of related materials and equipment. Such functions may include
scripting, photography, film processing, videotape transfer, sound
recording and duplication, tape or film editing, media depository and
records center operations, libraries, and support and maintenance of
equipment. w

It is used as office space for personnel involved in VI functions.

It is used as office space by those directly supervising personnel
involved in VI functions.

It is equipped permanently for interlock or production screening.
(Both the projection and screening rooms should be included as part
of the activity.)

A space should not be counted as part of an activity if its
only connection is the screening of finished AV productions
(e.g., auditoriums, conference rooms, classrooms, etc.).

Spaces that qualifies should be counted as one activity
if they are part of the same DVIAN, related to one another,
are physically attached , or are in close proximity. If a
space is used in any of the above functions for 50 percent
or more of the total time it is utilized, count the total
square footage. If space is used in any of the VI functions
for less than 50 percent of the total time it is utilized,
do not count the space as part of the activity.

NOTE : The number of facilities blocks are for DoD Component head-
quarters use only.

1
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9. Off-the-Shelf Purchases. Enter the applicable information for off-the-
shelf purchases. Report any purchase of finished commercial off-the-shelf AV
productions. This includes the purchase of rights, preprint materials, and

—
materials with modifications. AV product ions  purchased for  use  in  training
a l so  shou ld  be  inc luded .

9 a . ( l )  a n d  9.b.(1) T i t l e s . Enter  the  number  o f  d i f ferent
AV produc t i on  t i t l e s  purchased .

9a.(2) and 9.b.(2) Copies. Enter the applicable number of
copies. This number MUST reflect the total number of AV production copies
purchased. The number of copies always should be equal to or greater than the
number of titles. For example, if seven different film titles were purchased,
the number in the box labeled, “motion picture titles,” should be seven. If
three copies of one film, four copies of another film, and one copy each of five
films were purchased, the total in the space labeled, “motion picture copies,”
should be 12 and computed in the following example:

3 X 1 = 3
4 X 1 = 4
1X2=5

t i t l e s :  7  12 c o p i e s

I f  a  ser ies  is  purchased wherein  each unit  may stand on i ts  own,
r e c o r d  e a c h  i n d i v i d u a l  p a r t  o f  t h e  s e r i e s  a s  a  s e p a r a t e  t i t l e .
I f ,  f o r  example ,  your  Agency  purchased  a  f i lm  ser i e s  en t i t l ed ,
“ F i r s t  A i d , ” each  ind iv idua l  f i lm  in  the  ser i es  shou ld  be  counted
a s  a  s e p a r a t e  t i t l e . I f  a  t i t le  has  more  than one  part  because
o f  i t s  l e n g t h , a l l  o f  the  c ombined  par t s  r epresent  on ly  one  t i t l e .
For example, i f  your  Agency  purchased  a  three - ree l  f i lm  ent i t l ed ,
“War And Peace,” i t  shou ld  be  counted  as  one  t i t l e .

9 a . ( 3 )  a n d  9.b.(3) C o s t . Enter  the  cos t  in  who le  do l l a r s
a s s o c i a t e d  w i t h  t h e  a c q u i s i t i o n  o f  t h e  o f f - t h e - s h e l f  A V  p r o d u c t i o n s .

10. and 11. Produc t i on ,  Dup l i ca t i on ,  and  Aud iov i sua l  L ibrary . Enter  the
app l i cab le  in f o rmat i on  f o r  each  AV produc t i on . Cos t s  a re  t o  be  r epor ted  in
w h o l e  d o l l a r s . Contrac t s  f o r  the  produc t i on , d u p l i c a t i o n ,  a n d  d i s t r i b u t i o n
( i n c l u d i n g  o f f - t h e - s h e l f )  o f  A V  p r o d u c t i o n s  a l s o  m u s t  b e  r e p o r t e d .

I f  a  s ing l e  c ont rac t  inc ludes  se rv i ces  in  more  than  one  o f  these  ca te -
gor i e s ,  the  cos t s  shou ld  be  separated  and  l i s t ed  in  the  app l i cab le
c a t e g o r i e s . For example, a  produc t i on  cont rac t  might  inc lude  the  de l i very
o f  t h e  f i n a l  p r o d u c t , e x t r a  r e l e a s e  p r i n t s ,  o r  c o p i e s . While  such a  con-
t rac t  i s  no t  r e commended ,  i f  th i s  shou ld  be  the  case ,  the  c os t  o f  the
produc t i on  i s  l i s t ed  under  the  produc t i on  ca tegory ,  wh i l e  the  cos t  o f  the
ex t ra  pr in t s  and  the  assoc ia ted  dup l i ca t i on  minutes  o f  t ime  shou ld  be
l i s t e d  u n d e r  d u p l i c a t i o n . (The  dup l i ca t i on  minutes  o f  one  produc t  i s  the
screen t ime length o f  that  AV product ion t imes  the  number  o f  copies
d u p l i c a t e d . ) When computing f inal  contract  costs ,  add 5  percent  o f  the
cost  o f  the  contract  to  c;ver a d m i n i s t r a t i o n  o f  t h e  c o n t r a c t  b y  t h e  A g e n c y .
Contrac t  r e f e r s  on ly  t o  p roduc t s  and  se rv i ces  p rov ided  by  c ommerc ia l
sources . If  one DoD Agency provides services to another DoD Agency,  the
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cost should be reported by the purchasing Agency as an in-house cost.
On the level of the individual Agency, it may not appear as though this
is an applicable way to account for contract cos~s. However, when the
data is complied and reported on a DoD-wide basis, these costs must
appear in the in-house category.

NOTE : All three categories of DoD AV productions must be reported.
AV productions include, but are not limited to:

Public service announcements (PSAS) in any media format.

AV productions made for research, documentation, training,
public information, and transfer of technology.

AV productions produced as a report accompanying an RDT&E
project.

AV productions produced from the documentation of events that
is saved for future use by the Agency.

10.a. and 11.a. In-House. An AV production should be reported as in-
house if the products and services to produce the AV production were supplied
directly by the staff of the using Agency. An AV production is produced in-
house if the actual production is done directly by Agency staff.

An AV production also should be reported as in-house if the products and
services to produce the AV production were provided for the using Agency
by another DoD Agency. For example , if the Defense Intelligence Agency
(DIA) produced a film for the Defense Mapping Agency (DMA), the DMA should
report the production, its associated costs, and released, edited minutes
as an in-house production. On the level of the individual Agency, it may
not appear as though this is the proper way to account for such costs.
However, when the data is compiled and reported on a DoD-wide basis, these
costs MUST appear in the in-house category.

10.b. and 11.b. Contract. A production should be reported as contract if
a commercial source provides the products and services to produce the AV pro-
duction for the Agency through a contract or purchase order. All AV produc-
tions produced in GOCO facilities should be reported as contract. When
computing final contract costs , add 5 percent of the cost of the contract to
cover administration of the contract by the Agency.

10.c. and 11.c. Mixed Production. A production is reported as a mixed
production if it meets two tests. First, part of the products and services used
to produce the All production are provided directly by the staff of the using
Agency (report that part as mixed and in-house costs); and second, part of the
products and services used to produce the production are provided to the Agency
by a commercial source (report that part as mixed and contract costs). An
example of a mixed production is an Agency that made a motion picture and wrote
the script in-house, but contracted for the remainder of the production.
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1 0 . ( 1 )  a n d  1 1 . ( 1 )  T i t l e s . Enter  the  number  o f  t i t l e s
produced . This  number  re fers  to  the  number  o f  indiv idual  AV product ions  completed.

L 10.(2) and 11.(2) Minutes. Enter the number of minutes produced.
This number refers to the number of released and edited minutes in the finished
product, as opposed to the number of minutes of film, videotape, or audiotape
recorded or exposed in the process of producing an AV production.

10.(3) and 11.(3) Cost. Enter the applicable costs in whole
dollars. Include in the production category only those costs associated with
the production of AV productions. Report the cost of all release copies of
the original production in the duplication category. For example, if five re-
lease copies of a film were ordered and delivered as part of a production
contract, the cost of those five copies should be listed separately in the dup-
lication category. When an AV production spans more than one reporting period,
report all costs associated with the production in the reporting period in which
it is completed. Report the production of PSAS, including the number of dif-
ferent PSAS (titles), total minutes, and associated costs, as for any other AV
production.

NOTE : Final costs reported in blocks 10.a. (3) through 10.C. (3)
and 11.a.(3). through ll.c. (3), should include the costs of
producing the product or performing the services (project
costs), as well as a share of the general operating expenses
that fund the over-all operation of the organizational entity
where the function takes place.

Duplication is defined as the making of copies from an earlier generation
.— of materials. It includes all copies beyond the original or master copy.

Duplication should be reported as specified in paragraphs 10.a. and 11.a.,
below.

10.a. and 11.a. In-House. Duplication should be reported as in-house
if the products and services used to duplicate the AV production were supplied
directly by the staff of the using Agency. An AV production is in-house if the
actual processing is done directly by Agency staff in Agency facilities.

Duplication also should be reported as in-house if the products and
services used to duplicate the AV production were provided for the using
Agency by another DoD Agency. For example, if the Air Force duplicated
an AV production for the Army, the Army shall report the duplication,
with its associated costs and minutes, as in-house duplication.

10.b. and 11.b. Contract. Duplication should be reported as contract
if a commercial source provides the products and services to duplicate the AV
production for the Agency through a contract for purchase order. All AV
productions duplicated in GOCO activities should be reported in this category.
When computing final contract costs, add 5 percent of the cost of the con-
tract to cover the administration of the contract by the Agency.

10.c. and 11.c. Mixed. Ah AV production is duplicated either in-house or
through a contract. There is no mixed duplication or library service. There-
fore, no data is required for blocks 10.C. (4) through 10.C. (7) and ll.c. (4)

-. through ll.c. (7).
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10 . (4 )  and  10 . (5 )  and  11 . (4 )  and  11 . (5 )  Minutes  and  Cos t .
Dupl icat ion minutes  re fers  to  the  total  number  o f  minutes  dupl icated and not  to
the  amount  o f  t ime employed to  dupl icate  the  product ions . The  dup l i ca t i on
minutes  for  one  AV product ion is  the  length o f  that  product ion t imes  the  number
o f  c o p i e s  d u p l i c a t e d . In  the  cost”  co lumn report  the  tota l  cost  in  whole  do l lars
f o r  a l l  d u p l i c a t i o n  m a t e r i a l s . A l l  minutes  dup l i ca ted  and  assoc ia ted  cos t s
incurred  dur ing  th i s  r epor t ing  per i od  shou ld  be  inc luded ,  r egard less  o f  when  the
or ig inal  product ion was made. I f  r e l ease  cop ies  o f  the  o r ig ina l  p roduc t i on  w e r e
received as a part of a production contract, the portion of the contract
attributable to the duplication of those release copies should be reported
separately in the duplication section. Record the duplication of PSAS, including
the total minutes and associated costs, as for any other duplication. The
duplicated minutes should be the length of the individual PSA times the number
of copies duplicated.

10.(6) and 10.(7) and 11.(6) and 11.(7) Audiovisual Library.
Enter the following data, as applicable:

VI library activities should be reported as in-house if the
library services are supplied directly by the staff of the
using Agency.

VI library activities should be reported as contract if the
library services are provided by a commercial source.

The  “ cop i e s ” co lumn refers  to  the  number  o f  indiv idual  AV
produc t i ons  that  a re  ava i lab le  f o r  l oan  e i ther  through  a
Government in-house VI l ibrary or through a commercial  con-
tractor  reta ined by  the  Agency . For example, in  the  case  o f
16mm films, the total number
space labeled, “copies.”

The “loans” column refers to
were loaned either within or
tions that are viewed inside
reported.

of prints is  reported in the

the number of  t imes AV productions
outs ide  the  Agency . AV produc-
the  l i b rary  a l so  shou ld  be

12. cost. Enter the total library costs for AV productions. The total
library costs to be reported are those incurred by the Agency in providing the
loans of AV productions, whether they are in-house or on contract. When
computing final contract costs add 5 percent of the cost of the contract to
cover administration of the contract by the Agency. All costs are to-be
reported in whole dollars.

13. Reporting Official’s Signature. Enter the signature of the commander,
commanding officer, or officer in charge of the unit or activity identified in
block 4.
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